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I. Guide to Research Funding



Research Subsidies and Funding According to Administrative Offices

Faculty etc. Offices
Individual Research Subsidy

Research Promotion Office, Educational and Research Administrative Division
(ext. 1180-1183,1185-1187; 2F1., Admin Bldg)
Pache Research Subsidy I-A (Specified Research Support: Special & General Categories)
Pache Research Subsidy I-B (Specified Books and Materials Support): Administered via faculty etc. offices
Pache Research Subsidy II-A (Faculty-Allocated Research Support) (control over the budget has been
transferred to the faculty etc. offices)
Pache Research Subsidy II-B (Overseas Travel Support)
Nanzan University Monograph Series Publication Subsidy
Conference Events Fund
Grants-in-Aid for Scientific Research (Ministry of Education (MEXT), Japan Society for the Promotion of
Science (JSPS))
Research subsidies for private universities (Ministry of Education (MEXT)) [Research Equipment]
Academic Research Promotion Fund (The Promotion and Mutual Aid Corporation for Private Schools of Japan)
Foundation Research Support — External Funding
Foundation Research Support
External Funding

Personnel Office, Management Administrative Department (ext. 3675, 3680; 2F1., L Bldg),
Research Trip Fund: Administered via faculty etc. offices
Short-Term Overseas Research Trip Fund
Cost of a break from research
Overseas Study Fund

Faculty etc.---Faculty, Nanzan School of Law, Research institute, Foreign Language Education Center,
Center for Teacher Education, Center for Information and Communication Technology, Physical
Education Center, Center for International Affairs, Health Center



{Faculty Research Funds)

[Faculty Research Funds]

1. Faculty research funds are managed collectively by the faculties (including research institutes, the Foreign
Language Education Center, the Center for Teacher Education, the Center for Information and Communication
Technology, the Physical Education Center, Center for International Affairs and Health Center), with the amount
to be allocated decided at the discretion of the faculty, and the total of the cost categories as outlined below.

(1) Amount for research funding for individuals (number of full-time members of the teaching staff involved
multiplied by 350,000 yen [Please note that this does not apply to Foreign Language Education Center
language instructors, Center for Japanese Studies language instructors, and contract instructors (Externally
Funded Collaborative Researchers).])

(2) Faculty allocation amount for the Pache Research Subsidy II-A
(Budget control will be transferred from the Research Promotion Office to the faculties (including the
Anthropological Institute, the Nanzan Institute for Religion and Culture, the Institute for Social Ethics, the
Foreign Language Education Center, the Center for Teacher Education, the Center for Information and
Communication Technology, the Physical Education Center, Center for International Affairs and Health
Center) at the start of the academic year.)

(3) Amount transferred from faculty operating funds

(4) Amount carried over from the previous year’s faculty research fund.

(5) Amount for research trips (number of teaching staff involved multiplied by 150,000 yen)

2. The faculties will determine the method for allocation and amount of individual allocations (individual
research funding and research trip funding) and faculty pool research funds by the end of April, and report
these to the Personnel Office and the Finance Office. The final amount to be allocated is decided at the time
of the supplementary budget in November, so until then, changes in the amount of any type of research
funding are possible. However, amounts transferred from the faculty operating funds cannot be changed
from the amount decided for allocation.

3. Budgetary management of individual research funds and research trip funds is to be carried out by the individual.
Until a supplementary budget is compiled, no limit is placed upon amounts transferable between individual
research funds and research trip funds if the amount is within that for individual allocations of research funding.
After the supplementary budget is compiled, in which the final amount for individual research fund allocations
is determined, if the amount due to be allocated exceeds the amount available for individual allocations,
allocations will be cut off at that point. This will be carried out not for the total amount for individual allocations,
but for the allocated amount for each of individual research funds and research trip funds.

4. The scope of the use of individual research funds and research trip funds shall be as prescribed in the Research
Funding Handbook.

# The following amounts will be allocated if an instructor is appointed part way through the academic year:
Appointed between April and December: A total of 500,000 yen for individual research funds and research trip
funds.

Appointed between January and March: A total of 170,000 yen for individual research funds and research trip
funds.

Furthermore, for instructors appointed between January and March, in the case that there is an amount of unused
individual research funds and research trip funds in the year of their appointment, that amount can be added on
to the total available to that person as individual research funds and research trip funds to that person in the
following academic year.

[Outline of the Individual Research Subsidy]
The subsidy covers miscellaneous expenses directly required for the individual research activities within the
University of full-time members of faculty and permanent fellows. Please note that associate instructors and full-
time foreign-language instructors are not eligible to receive this subsidy.



{lIndividual Research Subsidy
Categories of funding
(D Research books (Ffge 3 kenkyii-tosho): Any single volume costing 200,000 yen or more.
@ Research equipment (%% B 7 F £ 52 4t =, kyoiku-kenkyii-yo kiki-bihin): Any single item or set of
equipment costing 200,000 yen or more and with a life of more than one year.
(@ Accessory equipment (5, yohin): Any single item or set of equipment costing between 50,000 and
200,000 yen and with a life of more than one year.
(@ Research support (74l kenkyii-hojo)
#<For details, please refer to the next page [Guide to the Individual Research Subsidy].

Funds available
An amount for each individual determined according to the funding allocation policy of the faculty and
within the total amount of research funding allocated to that faculty.
Application period
From April 1 to March 15 of the following calendar year. (There will be cases in which Faculty etc. set their
own deadline for applications.)
Means of application
e Refer to the Guide to the Individual Research Subsidy section below.
e Fill in the prescribed form as required and submit to the faculty etc. offices.
Means of reimbursement
e Any sum above the allocated funds is to be borne by the individual.
e Funds paid in advance for goods are reimbursed via bank transfer. (Faculty etc. offices will provide details
of the date of the bank transfer.)

Special remarks

e Until a supplementary budget is compiled, no limit is placed upon amounts transferable between individual
research funds and research trip funds if the amount is within that for individual allocations of research
funding.

e When any item included in sections 1, 2 and 3 above of things eligible to be subsidized is to be disposed of,
the appropriate procedure must be carried out to remove them from the records.

e If you wish to use an Individual Research Subsidy in conjunction with external funding (commissioned
research, scholarships, collaborative research), you must first consult your faculty etc. offices.

e Note that those taking absence of leave are not entitled to apply. However, during maternity leave, childcare
leave, and nursing care leave, only books and items that require continuous payment (annual conference
membership fees, database usage fees, etc.) may be applied for.

[Guide to the Individual Research Subsidy]

Provisions of the Individual Research Subsidy

1. The Individual Research Subsidy covers the various expenses that are directly associated with the
individual research activities of members of faculty and permanent fellows. The amount allocated for
individual researchers is allocated according to faculty policy within the total research funds allocated to
that faculty (hereafter referred to as “faculty research funds”™).

2.  With regard to faculty “pool funds,” in addition to the individual allocation, it is also possible for each
faculty to allot pool funds to cover various expenses required in the research activities of the faculty as
long as the amount is within the total allocated as its faculty research funds. If such faculty pool funds still
remain at the end of March, they are carried over to the next financial year as faculty research funds rather
than its pool funds. Each faculty will then determine how to best allocate its faculty research funds in the
following financial year.

3. Carrying over research funding to the next year: If research funding allocated to the Individual Research
Subsidy or Research Trip Fund remains unused at the end of March, this funding is not carried over in the
name of the individual, but instead as faculty research funds of the faculty to which the researcher belongs.
Each faculty will then determine how to best allocate its faculty research funds in the following financial



year. Furthermore, this figure carried over will have an upper limit of 150,000 yen multiplied by the
number of teaching staff involved plus 500,000 yen. In such cases, balance carried over and members of
teaching staff who finish their tenure during the academic year in question are not counted in the
calculation.

Categories and Scope of the Individual Research Subsidy

The categories for the Individual Research Subsidy and the scope of its application are as set out below. Materials
used in class cannot be applied for.

In the case of costs incurred beyond subsidy limits, the use of research subsidies will only be recognized when the
individual in question has made the payment him or herself. (It is not possible to apply for funding to cover teaching
materials etc. for use in class.)

1 Research books (572 x| kenkyii-tosho)

Any single volume costing 200,000 yen or more. Research subsidies cannot be used to cover costs incurred
beyond subsidy limits.(Expenditures cannot exceed the individual research grant limit.)

2 Research equipment (B2 M2 &y kyoiku-kenkyii-yo kiki-bihin)
Any single item or set of equipment costing 200,000 yen or more and with a life of more than one year.
Research subsidies cannot be used to cover costs incurred beyond subsidy limits.

3 Accessory equipment (ff 5, yohin)

Any single item or set of equipment costing between 50,000 yen and 200,000 yen and with a life of more
than one year. (Expenditures cannot exceed the individual research grant limit.)
4 Research support (5248 kenkyii-hojo)

(a) Books costing less than 200,000 yen per volume and other consumable printed materials (serials and
journals). (You can purchase up to three books of the same title.)

(b) Photographs, computer software(Includes use under subscription contracts), audio-visual materials and
other materials such as those used for language teaching.

(c) Photocopying (costs for copying, copy-cards), stationery and other consumables.

(d) Postage stamp costs, communication costs including courier service fees, telecommunications and data
transfer costs including fax charges, data communication charges for overseas business trips.

(e) Maintenance and repair costs for computing equipment.

(f) Annual fees for academic societies and research conferences, attendance fees, attendance at social
gatherings (costs related to Nanzan learned societies do not apply here).

(g) Paper Submission Fee

(h) Access fees for use of databases, etc.

(1) Printing costs directly related to research activities (including offprints), cost of printing business cards
used for research purposes.

(j) Honoraria payments (requires tax to be deducted at the source)

(k) Expenses related to services commissioned (translation or proofreading of academic papers or reports
written by the instructor him or herself, basic data-entry, or digitalization of research materials).

# Tax must be deducted at the source in the case that translation or proofreading services are commissioned.
Getting a foreign company to provide the service may also qualify for deduction at source, so before you
make the payment to the company in question please seek clarification regarding this from the faculty
office etc.

(1) furniture to be used in your research room (desks, chairs, shelving, cabinets etc.)

# limited to the situation in which there is not enough furniture in your research room and that this will
negatively impact on your research. However this does not include reception furniture.

If, basic data-entry, or digitalization of research materials). In principle, the amount should be less than
50,000 yen.
Please note that the following are beyond the scope of the subsidy:
A. Travel, accommodation, and gasoline expenses incurred when participating in conferences, meetings, etc.,
or gathering materials.
B. Payment made for part-time work carried out on one’s behalf, or gifts offered in lieu thereof{gift money
(for a souvenir)).
C. Food and drink costs for meetings, or costs incurred when entertaining students.

,4,



D..Costs incurred to make personal seals.

E . In the case of purchases made using points accrued, payment will only be made for actual costs borne
beyond the points used.

F. Expenditure incurred in relation to classes or education.

Procedures for Using the Individual Research Subsidy
1 Purchasing procedure: The reimbursement and bank transfer schemes
Payment for purchases using the Individual Research Subsidy may be made by means of either the
reimbursement (37 %:#A\\ fatekae-barai) or the bank transfer (JE5A$A\ furikomi-barai) schemes,

except for overseas purchases and for goods where advance payment is required, in which case only the
reimbursement scheme may apply.

- Points to note when paying oneself to start with
With regard to [j. Commission fees] if translation or proofreading services are requested of foreign
companies, withholding tax may be levied. Please contact the Faculty Office etc. before paying the
company to whom you have requested services.

® Notes concerning credit card purchases in the case of reimbursement scheme

In principle, purchases are to be made in cash at the time of the transaction. Where it cannot be avoided,

however, payment may be made by credit card, debit card, or bank check, in which case the following

conditions apply:

(DThe card or check used must be in the name of the individual member of stafT.

(QIf the company where you made the purchase is a qualified invoice issuer, please get a qualified
invoice in keeping with the invoice system, or a receipt, and attach that. For information on the
invoice system, refer to the Finance Office Invoice Processing Manual, which is available on
PORTA.

(QIf a receipt is issued from a company that is not a qualified invoice issuer, please attach that.
However, please note that documents that are not clearly marked as a receipt, or have no name of
the person who made the purchase, or the date or proviso details cannot be accepted. If a receipt is
not issued, please attach the credit card company’s card statement, or a copy of such.

@If a receipt is issued, the date on which the credit card was used must be within the same
financial year. If a receipt is not issued, and a credit card company’s card statement is
attached, the dates on which the credit card was used and then the payment was actioned
must be within the same financial year.

In relation to the above, where a bill of receipt is not made out in the name of “Nanzan University”, an
execution by proxy form ({&FR%{T )i dairi-shikko todoke) (Optional Form) is to be submitted. This

must also be submitted in the case of purchases made overseas and where billing statements issued by
card companies are provided as proof of purchase.

2 Procedures for competitive estimates and acquisition consent applications
In the following cases, it is necessary to either solicit competitive estimates or file an application for
acquisition consent (4 4\ 32 35 353 buppin-chotatsu kyogi-shinseisho) prior to making the
purchase.
(1) Competitive estimates (554 45V kyoso-mitsumorri)

Competitive estimates are required when applying for an item or a set of items costing more than 200,000
yen.

(2) Submission of acquisition consent applications and approval
The use of Individual Research Subsidy funds is subject to the approval of any application for consent
to make an acquisition for an item or a set of items costing more than 300,000 yen. Applications for such
consent must be submitted to the faculty etc. offices in advance on the prescribed.

,5,



3 Procedures for the reimbursement and bank transfer schemes

(1) Reimbursement scheme
After making the purchase, please take all relevant documentation (see 4 Documentation) to the faculty
etc. offices and apply for reimbursement of such funds.

(2) Bank transfer scheme
Please apply to the faculty etc. offices to request for purchases to be made by bank transfer, bringing
with you any necessary documentation (see 4 Documentation) and other details relevant to the goods
ordered.

4 Documentation
All receipts and other forms of documentary proof of purchase must bear not only the name of the
individual concerned, but also the name of the University (g1 /%% or Nanzan University). In addition,

the date, the vendor’s particulars, and other such important information must be included.
Documentation required for purchases made via the reimbursement and bank transfer schemes
respectively shall be in accordance with the following.

(1) Documentation required in the case of the reimbursement scheme
a. Bill of receipt (fgl¢ & ryoshiisho)

e Receipts must accompany all applications for reimbursement and must be dated within the
academic year. Also note that receipts for overseas purchases must bear the word “paid” or similar
in order to be accepted.

e [f'the purchaser is a qualified invoicing company, obtain a qualified invoice or receipt in accordance
with the invoice system. If this is not the case, Under the provisions of the receipt, details pertaining
to the purchase (specific product names, etc.) must be clearly indicated.

b. Delivery invoice (/5,2 nohinsho)

e A delivery invoice must be obtained, especially in the case of printed materials. In the event of
particular difficulty in obtaining a delivery invoice, the receipt must bear a detailed account of all
items purchased and must be dated within the academic year in question.

e Individual research subsidies shall not apply to purchases where the delivery invoice is made
out to the home address of the individual rather than to the University address.

(2) Documentation required in the case of the bank transfer scheme
a. Invoice (G5:k = seikyiisho)

e An invoice must accompany all applications. Note that the date of payment is not able to be
determined by the individual without negotiation with Finance Office.

e Ifthe purchaser is a qualified invoicing company, obtain a qualified invoice or receipt in accordance
with the invoice system.

b. Delivery invoice (iy51,& nohinsho)

e A delivery invoice must be obtained for all purchases of material goods and must be dated within
the academic year.

e Individual research subsidies shall not apply to purchases where the delivery invoice is made
out to the home address of the individual rather than to the University address.

c. Estimate ( 3 f&3 mitsumorisho)

e In principle, estimates are required for all applications. Further, competitive estimates are required
where the cost of an item or a set of items exceeds 200,000 yen.
d. Agreement of sale or Contract (352 . 23%52& ukesho / keiyakusho)

e For administrative purposes, it is essential with any item or set of items costing more than 300,000
yen that the contractor’s name is accompanied on the agreement or contract by details of the
member of faculty’s status within the University: e.g., “Nanzan University, Faculty of X, Associate
Professor, R. Smith”. Procedures pertaining to agreements of sale and contracts are handled via the
faculty office.



5 Other
(1) For pre-payment, documentation confirming that the delivery of materials will occur within the
current academic year must accompany the invoice. It is possible to pay the fees involved in
participating in academic conferences and research meetings in the previous year, but the
application should then be submitted in the fiscal year in question.
(2) Dealing with costs that span several years
With regard to costs incurred for things that extend beyond one year such as the repair and
maintenance of computers, annual subscription fees for journals, lump-sum payments for
participation in academic conferences, they are to be dealt with from individual research subsidies
for each year for the year in question. However, with repair and maintenance costs of computers etc,
only in the case when these have been paid as one lump-sum at the time of purchase of the computer
etc will that total amount be able to be covered by individual research subsidies. For costs incurred
within one year, they can be dealt with by an individual research subsidy of the year when paid even
if they extend into the following fiscal year.
< Method of application >

e In the year of payment: Apply with originals of the documentary proof (delivery invoice and
receipt etc)
e Following year and beyond: Apply with copies of the documentary proof from the year in
question (delivery invoice and receipt etc). The applicant should keep the copies)
(3) Items for which it is difficult to judge if they qualify for purchase
For items that it is not clear whether or not they will fall within the bounds of the use of individual
research funds, attach a statement in the name of the Dean of the Faculty etc. clarifying that the
item in question is directly required to carry out the research activities and submit that from the
Faculty Office to the in the Accounting Section of University Finance Section. Whether or not it
can be purchased will be considered by the Education Planning & Research Promotion Office and
the Finance Office with the final decision being made by the Vice President for Research Promotion
and Education Support

6 Application period
All applications are to be made to the faculty office by March 15. (There will be cases in which Faculty
etc. set their own deadline for applications.)

Disbursement of the Individual Research Subsidies
1 Disbursement of subsidies in the case of the reimbursement scheme
The bank transfer will be actioned as deemed appropriate once the application has been checked.
(Faculty etc. offices will provide details of the date of the bank transfer.)

2 Disbursement of subsidies in the case of the bank transfer scheme
Payment for goods or services received is made directly from research subsidy funds to the parties
concerned via Finance Office. However, in the case of applications for items that cost more than the sum
remaining in the individual’s research subsidy allowance, it is necessary to request separate invoices,
with the amount remaining in the allowance to be disbursed in the name of the University, and the
remainder above the cut-off point to be disbursed in the name of the individual member of faculty.

3 Support beyond subsidy limits
Support via Individual Research Subsidy funds is limited to the budget allocated to each individual
member of faculty. Hence, where spending exceeds the individual’s research subsidy allowance, the
individual is expected to bear those costs that exceed the subsidy allocation.

4 Foreign currency exchange rates
The rate applicable on the date of payment shall apply.



Responsibilities and Duties Concerning the Administration of Items Purchased

Ownership of items purchased shall remain with the University in accordance with the following, and items shall,
in principle, be kept in the individual member of faculty’s office at the University. Where items are, for
unavoidable reasons, removed from one’s office and kept elsewhere, it is necessary when there are Tax Office
inspections and other such inventory checks that such items are returned to the office.

a Research books (#ff52[%|3& kenkyii-tosho)

After the book (of a value of at least 200,000 yen) has been registered at the Library Administrative Office,
the book is then loaned out to the individual.
b Consumable Printed Materials (}4E[3 2 shomo-tosho)

For books costing less than 200,000 yen per volume and other consumable printed materials (serials and
journals) original delivery invoices are to be attached to applications.

¢ Research equipment (25 4F 52 RS 5 kyoiku-kenkyii-yo kiki-bihin)
Once items or sets of equipment costing 200,000 yen or more have been registered within one or two
months of purchase by the Facilities Management Office (fiizit#f Shisetsu-ka), an equipment sticker is

attached to the equipment in an easily visible spot and the equipment is loaned out to the individual. When
the equipment is no longer needed, the individual member of faculty may apply through the faculty etc.
offices to have the equipment removed from the registration records. However, when that member of faculty
finishes his or her job at Nanzan, he or she should consult the faculty etc. offices before commencing the
various procedures. Please refer to the information given below with regard to what to do with computers
or peripheral equipment in such a situation.
d Accessory equipment ([}, yohin)

After the single items or sets of equipment costing between 50,000 and 200,000 yen have been registered
by the faculty etc. offices within one or two months of purchase, an equipment sticker acquired from the
Finance Office is attached to the equipment in an easily visible spot and the equipment is loaned out to the
individual. When the equipment is no longer needed, the individual member of faculty may apply through
the faculty office to have the equipment removed from the registration records. However, when that member
of faculty finishes his or her job at Nanzan, he or she should consult the faculty etc. offices before
commencing the various procedures. Please refer to the information given below with regard to what to do
with computers or peripheral equipment in such a situation.

Supplies and equipment purchased with research funds
— Assignment to staff finishing work at Nanzan—

In the case that individual members of staff who are to finish working at Nanzan wish to keep the equipment
mentioned above, this is permitted if the following conditions are met. However, computers used by staff whose
work is terminated by their death, will be handled according to the
“Guidelines for the handling of computers upon on the death of a staff member.”

Separate arrangements are made with regard to goods and supplies purchased Grant-in-Aid for Scientific
Research.

(1) For registered equipment, that depreciation processes were completed at the end of the previous
year prior to the cessation of employment.

(2) For registered accessory equipment, that it was acquired before the year prior to the cessation of
employment.

NB: Computers and peripheral equipment will be assigned once all data has been deleted. It is therefore the
responsibility of individual staff members who are to finish working at Nanzan to store (back-up) their own data.

Supplementary provision: This method of assignment has been applied since 1 April 2009.
Supplementary provision: These amendments to the guidelines are to be applied from 1 April 2024



[Regulations governing the use of research funds to purchase equipment
known as smart devices or smart tablets]

Equipment known as smart devices or tablet devices are multi-functional and versatile, and therefore it is
difficult to prove that they are only being used for research purposes outside of the research office and that
their functions are only being used directly for research. However, these days an increasing number of people
want to use them to carry out their research, and because they are recognized as being effective tools, we will
permit their purchase and use under the conditions given below. Furthermore, this will be determined on a
case-by-case basis when the equipment to be purchased is the direct object of the research. For procedures for
individual determination, see p.7 "5 Other (3)".

1. Equipment that will not be covered by Individual Research Subsidy
1) Mobile phones and smart phones.
2) Telephone calls and contract-related fees etc. incurred on the premise of ongoing communications
costs.
2. Equipment that will not be covered by the Pache Research Subsidies
1) Mobile phones and smart phones.
2) Telephone call and data transfer costs and contract-related fees etc. incurred on the premise of
ongoing communications costs.
3. Equipment that will not be covered by Grants-in-Aid for Scientific Research
1) Mobile phones and smart phones.
2) Telephone call and data transfer costs and contract-related fees etc. incurred on the premise of
ongoing communications costs.
4. Clarify the following if you are to purchase equipment for which it is difficult to prove that it is only
being used for research.
1) The purpose of its use.
2) The method, location and frequency of use. (The University may carry out random checks on the
equipment.)
3) The necessity and effectiveness of the equipment in question.
a. Clarify why using alternative equipment would impact negatively on your research.
b. Inthe case of multifunctional equipment, clarify why the use of single-function equipment would
impact negatively on your research.
c. In the case of multifunctional equipment, clarify the function that you require for your research.
4) Previous instances of appropriate use.

16 February 2017
Deliberation Committee approved



Purchase procedure for Apple goods at the Nanzan Apple Store

From March 2022, Apple handles Nanzan University as a corporate entity, and the website the Nanzan Apple
Store has been set up specifically for Nanzan University.

From now, when purchasing Apple goods, we you are able to use the Nanzan Apple Store, but please first
check the points outlined below and the purchase procedure, and also follow the appropriate accounting
processes.

1

2

Points to note when using the Nanzan Apple Store

To use the Nanzan Apple Store, please create your own personal account.
%It is not possible to use your current Apple ID for the Nanzan Apple Store.
X Please note that the Nanzan Apple Store and the Apple Store or Education, which is open to the

public, are separate sites.

[How to Create your own personal account]
Send an email to Apple's corporate contact and ask for an invitation to visit the site.
Contact: Koike (Account Manager, Japan Apple Retail for Business)
masamichi.koike@apple.com

In charge as of April 1, 2026

With the Nanzan Apple Store system, people who have created an account will be able to look back
on and adjust orders, including the ordering records of the past 8 months of other account holders,
Please take care not to mistakenly alter the information of other people who are registered.

% Credit card are not shared on this site. (Confirmed by Apple Inc.)

The Nanzan Apple Store cannot be used with Internet Explorer.

Procedures to follow when purchasing Apple Goods

I) Purchases made using University budget (Individual Research Subsidies etc.)
(@D (Individual Research Subsidy)

1.[Each instructor]: Create and print off a quote from the Nanzan Apple Store and submit it to the
person in charge in the Faculty Office etc.

2.[The Faculty Office etc.]: Submit the estimate and the [JCB Card user application form
(University budget use)] to Finance Office.

3. [Finance Office]: Check the estimate and the JCB Card user application form (University budget
use) and communicate the credit card details through PORTA to the faculty or other relevant
office.

4. [ The Faculty Office etc.]: Place an order and enter credit card information, etc. at the “Nanzan
Apple Store” based on credit card information.

5. [Each instructor]: Print off the delivery slip and invoice after you receive them by email.

6. [Each instructor]: When the goods arrive, take the delivery slip, invoice and the goods
themselves to the faculty office (or the equivalent), have them formally accepted, before
carrying out the application for research subsidy funding.

@ (Pache Research Subsidy)

1.[Each instructor]: Create and print off a quote from the Nanzan Apple Store and submit it to the
person in charge in Research Promotion Office.

2.[Research Promotion Office]: Review the estimate and request a refund for the purchase amount
from the faculty member. Submit the estimate and the [JCB Card user application form
(University budget use)] to Finance Office.

3. [Each instructor]: Refund the purchase amount to the designated account.

4. [Finance Office]: Check the estimate and the JCB Card user application form (University budget
use) and communicate the credit card details through PORTA to the Research Promotion Office.

5. [Research Promotion Office]: Place an order and enter credit card information, etc. at the
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“Nanzan Apple Store” based on credit card information.

6. [Each instructor]: Print off the delivery slip and invoice after you receive them by email.

7. [Each instructor]: When the goods arrive, submit a “delivery note” and “invoice” to the Research
Promotion Division.

IT) Purchases made using Grants-in-Aid for Scientific Research
1.[Each instructor]:Create and print off a quote from the Nanzan Apple Store and submit that and
the [Request form for orders using public research funds] to the person in charge in the office of
the section or department making the order.

2. [The Faculty Office etc.]: After approval of the [Request form for orders using public research
funds] and the estimate by the dean, etc., submit those documents and the [JCB Card user
application form (Grantsin-Aid for Scientific Research Use)] to the Research Promotion
Division by e-mail (PDF) together with those documents.

3.[Research Promotion Office]: Check the [Request form for orders using public research funds],the
estimate and the [JCB Card user application form (Grantsin-Aid for Scientific Research Use)]
and communicate the credit card details through PORTA to the faculty or other relevant

office.

4. [The Faculty Office etc.]: Place an order and enter credit card information, etc. at the Nanzan
Apple Store based on credit card information. When making the order, the Grants Office should
be entered as the place for delivery.

5. [Each instructor]: Print the [Request form for orders using public research funds], quote, Invoice,
Delivery note and submit them to the Grants Office.

6.[ Grants Office ]: Issue an acceptance form once the goods have arrived. The documentation goes

to the Research Promotion Office and the goods purchased should be handed over to the
instructor.

Other points to note

e Please submit a "JCB Card Application Form" for each order.

e Nanzan Apple Store has clarified with NES that for purchases of 200,000 yen or more, NES is not
able to offer better deals in terms of price or delivery time, so the need to acquire a competitive
quote is removed.

Notes: Documentation
The documentation required for making purchases from the Nanzan Apple Store is as follows:

-Order acknowledgment -> order acceptance (PDF) [73:3C5zf+ (PDF) | or order confirmation
e-mail [{ESCHERE A — /1
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{Pache Research Subsidies

[Pache Research Subsidy I-A-1 (Specified Research Support: Special Category) & 1-A-2
(Specified Research Support: General Category)]
1 Description

To provide support for specified individual or group research projects. (Note 1).
2 Funds available

Funding for Specified Research Support is classified according to two categories:

e T-A-1: Special Category Subsidy: Up to 1,000,000 yen per project (Note 2).

® 1-A-2: General Category Subsidy: Weighted allocation will be made within the available budget

depending on applications and allocations for Scientific Research Funding or for other Public
Research Subsidy Funding (Note 3).
Application period
Information is distributed in writing to all members of staff in mid-March to early April regarding
procedures for the academic year concerned.
Means of application
Prescribed form to be filled in as required and submitted to the Research Promotion Office.
Criteria for application

Joint research (only by full-time members of the University teaching staff) is recognized as qualifying

for applications for the “Special Category.” However, members of the Committee for Allocation of

Pache Research Subsidies may not apply.

Applications for the “General Category” are limited to those from individual researchers.

Decision process
After screening, the Committee for the Allocation of Pache Research Subsidies draws up a proposal
regarding allocation of funds for final approval by the University Senate.

Special remarks

Those having published research with no clear indication of subsidy support do not qualify for

subsequent awards. Those who have not taken or completed the Research Ethics Education course

specified by the University are not eligible to apply. New faculty members may apply even if they have
not yet completed the course, provided that they take and complete the course by the deadline for taking
the on-campus "Research Ethics Education" course. Note that there are no restrictions with regard to
previous support received or to the awarding of continued funding.

Notes

e Funds made available on provisional basis subject to decision on allocation, with funds to be
accounted for by end of January of following year.

e By submitting a payment plan, it is possible to extend the deadline for settlement of accounts until the
end of February. New faculty members may apply even if they have not yet completed the course,
provided that they take and complete the course by the deadline for taking the on-campus "Research
Ethics Education" course.

e Please note, however, that employment of part-time staff is deemed to be until the end of January.
Also, for tax purposes, those payments to individuals for services rendered (gt#(. % shareihi) that are
to be handled as income received within the year will need to be accounted for by Late November,
2026 (Details are provided in the Guidelines to the Handling of the Pache Research Subsidy I-A
(Specified Research Support) for the 2026 Academic Year) .

(Note 1)  Please note that whether language instructors and specially appointed instructors are able to apply or

not will be determined by their employment regulations and their employment contract.

(Note2)  With regard to the “Special Category,” no more than two research subsidies will be allocated per year

(total of 2 million yen), with the distribution being decided based upon the past achievements and
research plan submitted by the applicant. This subsidy funding will not be granted on a proportional
basis. However, if no applications are deemed worthy of subsidies, this budget will not be used. If
some of the budget remains, this will not be available to be allocated in the general category.

(Note3)  The distribution of the research subsidy funding is carried out as outlined below. The amount to be

allocated to applicants will be determined in the order specified below. However,the amount allocated
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will be limited to the maximum amount applied for. In the event that the maximum amount cannot be
allocated to all applicants in a given stage, the amount will be allocated equally to applicants in that
stage and not to applicants in the next and subsequent stages.

a.) Funding for first-time applicants applying within the first three years of their appointment will

be apportioned to an upper limit of 400,000 yen.

b.) The following is based on the status of application and acceptance of Grants-in-Aid for Scientific
Research or other publicly solicited research grants (limited to those solicited by the institution)
(hereinafter both are collectively referred to as Grant-in-Aid for Scientific Research, etc.).

1.) Up to 300,000 yen will be allocated to those who have a project as a Principal Investigator in
the current fiscal year and those who have applied for Grants-in-Aid for Scientific Research,
etc. as a Principal Investigator and have been selected within one year prior to the deadline for
application for the Research Fellowship in the current fiscal year.

2.) Inprinciple, up to 300,000 yen will be allocated to those who have a research project as a Co-
Investigator or those who have applied for Grants-in-Aid for Scientific Research as a principal
investigator and have been rejected within one year prior to the deadline for application for this
research incentive grant. However, applicants whose plans or use of the research funds are
judged to lack consistency or appropriateness will be handled in the same manner as described
in 3.

3.) Up to 50% of the amount allocated in 1 will be allocated to those who have not applied for
Grants-in-Aid for Scientific Research, etc. within one year prior to the application deadline for
the relevant fiscal year, and to those who have applied for Grants-in-Aid for Scientific Research,
etc. as a Co-Investigator but were not selected within one year prior to the application deadline
for the relevant fiscal year.

[Pache Research Subsidy I-B (Specified Books & Materials Support)]
1 Description

Books and back number journals (including digital resources) plus support for equipment that will
contribute to specific research at undergraduate level in the faculties (including the Anthropological
Institute, Nanzan Institute for Religion and Culture, Institute for Social Ethics, Foreign Language
Education Center, Center for Teacher Education, Center for Information and Communication
Technology, Physical Education Center, Center for International Affairs and the Health Center).
(1)Something that contributes to specific research

(2)Something deemed to be very necessary within the faculty etc.

2  Funds available
Over 500,000 yen per application.
3 Application period
October for following year.
4  Means of application
Prescribed form to be filled in and submitted to the Faculty etc. office together with necessary
documentation, including product catalogues, etc.
5 Decision process
The Committee for the Allocation of Pache Research Subsidies draws up a proposal regarding
allocation of funds for final approval of the University Senate based on priority determined by the
Faculty etc..
6 Special remarks
Items are to be procured during the year for which the funds are awarded.

[Pache Research Subsidy II-A (Faculty-Allocated Research Support)]
1 Method of allocation
Allocations made from the Research Promotion Office to the Faculty etc..
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[Pache Research Subsidy I1-B (Overseas Travel Support)]

1 Description
To provide support for overseas travel expenses when presenting papers at conferences or meetings of
learned societies held outside Japan.

2 Funds available
Funding covers an actual economy class airfare as evidenced by a receipt with the upper limit of the
Subsidy set at 200,000 yen.
The difference in travel expenses, daily allowance, and accommodation expenses in excess of 200,000
yen may be covered by a combination of Research Trip Fund administered by the Personnel Office.,
scientific research funds and other public research funds, Pache Research Subsidy I-A, funded research
funds, joint research funds, scholarship donation, and private grants (however, if the funding source has
a separate stipulation, the stipulation shall be followed.) Subsidies are limited to economy class.

3 Application period
First half (from mid-March), second half (from September).
The first half of the year is for conferences that begin in April through September, and the second half
of the year is for conferences that begin in October through March.

4  Means of application
Application form (certified with the signature of  the Department Chair (or the Graduate Program Director ,
the Deputy Center Director, the Institute Director), Head of the Graduate School (or Director of the Graduate
Program, the Center Director, Chair of Institute General Committee)) and all of the following
documentation to be submitted to the Research Promotion Office.
e Airfare receipt issued by airline, travel agency, etcincluding a full breakdown of each of the costs,

made out to “Nanzan University, applicant name” and a detailed itinerary.
e Conference schedule or program with the applicant as a presenter.
e Conference paper (in addition to written manuscripts, materials such as powerpoint presentations are
accepted).

5 Decision process
Decision is made after the application is discussed in the Committee for the Allocation of Pache Research
Subsidies. A proposal regarding the allocation of funds is then presented to the University Senate for the
record.

6 Special remarks
A report on the trip and airline ticket stub / boarding pass (certified with the signature of the Department
Chair (the Deputy Center Director, the Institute Director) or Director of the Graduate Program, and Dean
of Faculty or Head of the Graduate School(the Center Director, Chair of Institute General Committee))
to be submitted to the Research Promotion Office upon return.

7 Notes
Please note that whether language instructors and specially appointed instructors are able to apply or not
will be determined by their employment regulations and their employment contract.
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Miscellaneous Research Subsidies

<> Nanzan University “Monograph Series” Publication Subsidy
The Publication Subsidy is supported through the funds of the Nanzan Academic Society and provides support for
the publication of work of superior quality conducted by full members of the Nanzan Academic Society.
1 Description
e Only for publication of original academic works; (As a general rule, translated works or works written
as textbooks are not eligible).
e Individually or co-authored works are acceptable. However, for works that have been co-authored
with a full-member the Nanzan Academic Society to qualify, at least 3/4s of the work must have been
written by the member the Nanzan Academic Society.
e Works published in foreign languages are also eligible for support.
2 Funds available
Up to 1,700,000yen per work to cover expenses directly involved with publication.
3 Application period
Around late October of the previous year (Application information will be posted on PORTA around
the beginning of October of the previous year)
4  Means of application
(DSubmit application forms to the Research Promotion Office. by late October of the previous fiscal
year.
(@Submit a completed manuscript, a list of nominees for review committee members, and a rough
estimate to the Educational Planning and Research Promotion Office by March of the previous fiscal
year.

5 Decision process
Award decisions are subject to Executive Committee consideration of the publishing proposals together
with the reports of the advisors entrusted with evaluating the academic value of the work.

6 Special remarks
® In principle, the maximum number of projects to be funded is nine per fiscal year.
e To be eligible for subsidy support it must be possible to publish the work within the academic year
in question.

<OResearch Trip Fund

1 Description
(DTo provide support for travel expenses incurred when attending conferences or meetings of academic
societies, research groups, seminars, etc. or for when collecting research materials or carrying out
surveys, domestically or overseas.
(@Funding covers the cost of transportation, accommodation, and a daily allowance.)

2 Funds available
An amount for each individual determined according to the funding allocation policy of the faculty and
within the total amount of research funding allocated to that faculty.

3 Application period
None specified.(However, submissions for the current fiscal year are accepted only until early March.
Details will be posted on PORTA from January onward.)

4  Means of application
Prescribed form to be filled in as required and submitted to the faculty etc. offices together with
documentation pertaining to the conference or meeting being held, or the schedule of the gathering of
research materials or the survey being carried out.

5 Decision process
Decisions rest with the relevant director subject to the approval of the Department Chair or Director of
the Graduate Program and Dean of Faculty or Head of the Graduate School.

6 Special remarks
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e Until a supplementary budget is compiled, no limit is placed upon amounts transferable between
individual research funds and research trip funds if the amount is within that for individual allocations
of research funding.

e For research trips made within Japan, the funding covers the prescribed fare. For research trips to
locations outside Honshu please specify if you will travel by air or over land. If you travelled by air,
please attach a receipt if you wish to have actual costs covered. For receipts that include both the fare
and the accommodation, only those that clearly show the breakdown can be submitted.

e For overseas trips, in addition to the prescribed domestic fare, the stipend for airfare covers the actual
cost of an economy class up to normal economy fare. Please ensure that an airfare receipt, with a full
breakdown of costs, and a detailed itinerary, are attached to the Subsidy application.

e For details of the rates of payment for accommodation on days before or after your work commitment,
please refer to Nanzan University Regulations Article 16 Clause 2 and 3 covering Nanzan University
work-related travel.

e When used in conjunction with Pache Research Subsidy II-B, airfares of an amount equivalent to the
difference between the actual cost as evidenced by receipts, and the amount of the Pache Research
Subsidy funding.

e Funding may only be used for activities during the year in which funds are disbursed.

e Irrespective of whether funding is being received in whole or in part for participation at conferences,
etc., the submission of an application to make a research trip must in all cases be carried out using the
prescribed form.

e A report on the trip (certified with the signature of the Department Chair or Director of the Graduate
Program and Dean of Faculty or Head of the Graduate School) to be submitted to the faculty office
upon return.

<OShort-Term Overseas Research Trip Fund

1 Description
To provide support for research trips overseas of short duration (up to three months) that are judged to
be essential and effective in terms of the nature of the research.

2  Funds available
Once only, actual costs incurred for return travel and accommodation

(N.B. Budgetary limitations apply here.)

3 Application period
None specified.

4  Means of application
Research plan outline and a letter of invitation from the host institution to be submitted to the Dean of
Faculty.

5 Decision process
A recommendation is made by the Faculty Meeting to the University Senate, which shall reach a decision
after deliberation of the application.

6 Special remarks
The proposal should not interfere unduly with the carrying out of teaching duties, and confirmation must
have been received from the host institution overseas.

7 Notes
e In principle, the upper limit for travel expenses is set at up to normal economy fare. However, when

undertaking long-haul air travel on a given route, if normal economy fare-is not exceeded, funding
shall cover the actual cost for business class.

OCost of a break from research
1 Description
(DThose academic staff members who have worked for five or more years.
@Those people who are able to work as a fully-tenured academic staff member after the break from
the research, for twice the length of the break taken.
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(3Those who have achieved a certain level of success in the area of research and can be expected to
produce further research results.
(@ Those with a good service record at Nanzan University.
2 Funds available
If research is to be undertaken in an institution located outside of Japan, the cost of one return trip will
be provided
3 Application period
When planning of personnel is occurring in the year before the holiday is to be granted.
4  Means of application
Recommended by a faculty dean
5 Decision process
President of the University provides this after deliberation at faculty meetings and the University Council,
and with the approval of the Approval of the Executive Board.
6 Special remarks
Period: changes according to the period of continuous employment
After the break from the research period, submit a report to the President of the University via the
faculty dean.
7 Notes
e Recipients of the fund are obliged to remain in the employ of the University for a specified period of
time upon completion of their research leave ends.
e In principle, the upper limit for travel expenses is set at up to normal economy fare. However, when
undertaking long-haul air travel on a given route, if normal economy fare-is not exceeded, funding
shall cover the actual cost for business class.

OOverseas Study Fund
1 Description

To provide support for members of faculty who need to study abroad to acquire new skills or knowledge

in furtherance of their academic career. Applicants should meet the following criteria:

(DHave a considerable research publication record or possess a master’s or doctor’s degree;

(2Have possibility to implement the obligation to remain in the employ of the University for a specified
period of time upon completion of their study abroad program as defined by Article 34 of the Nanzan
University Overseas Study Regulations;

(®Be committed to the pursuit of knowledge and have a sufficient ability in the target language to enable
them to fulfill their research objectives;

@Be in good physical health.

2  Funds available
Basic support allowance: 70,000 yen; Travel expenses: airfares and domestic transport costs; Monthly
research allowance: 10,000 yen; Monthly maintenance fees: 40,000—-100,000 yen; Initial expenses after
arrival: 90,000—120,000 yen plus class enrolment and other such fees, foreign-language study expenses.
3 Application period
Selection procedures are, as a rule, to be undertaken one year in advance of the proposed period of study
abroad.
4  Means of application
Recommendation by the Dean of Faculty.
5 Decision process

After approval has been granted by the Executive Board the Faculty Meeting, the University Senate,

and the Gakuen Board of Trustees, the successful applicant shall receive a directive from the University

President.

6 Special remarks

Funding shall be for two years to study for a degree and one year in other cases (extensions may be

granted depending on circumstances). After the completion of the study abroad program, submit a

written report to the president of the university through the dean.

7 Notes

,17,



e Recipients of the fund are obliged to remain in the employ of the University for a specified period of
time upon completion of their study abroad program.

e In principle, the upper limit for travel expenses is set at up to normal economy fare. However, when
undertaking long-haul air travel on a given route, if normal economy fare is not exceeded, funding
shall cover the actual cost for business class.

{Conference Events Fund
1 Description

Academic conferences that Nanzan academic staff are responsible for or participate in the organization

of, non-Nanzan conferences held within the Nanzan School Corporation facilities either in-person or

in hybrid form (partly in-person and partly online), or non-Nanzan conferences held online.
2 Funds available

Funding is subject to submission of detailed conference proposals, with funds disbursed in accordance

with the following:

e National conference: Up to 200,000 yen

e Regional conference: Up to 60,000 yen

e Special events: Up to 1 million yen

3 Application period
Around October of the year preceding that in which the event is to be held.
4  Means of application

Academic Conference Planning and Support Application Form to be filled in and submitted to the

Research Promotion Office, subject to the approval of the the Department Chair (or the Graduate Program

Director, the Deputy Center Director, the Institute Director),and Dean of Faculty (or Director of the Graduate

Program, the Center Director, Chair of Institute General Committee) ,along with the previous year's

brochure and other documents that give an overview of the conference.

5 Special remarks

e Events held under the auspices of University internal organizations or groups such as research group
meetings and lectures or other department-based events held by a faculty or department are beyond
the scope of this fund.

e Events held regularly every year using Nanzan Gakuen facilities as the venue or for which the
University provides the administrative functions, such as research group meetings and lectures, are
beyond the scope of this fund.

e Successful applicants, academic societies and/or research groups for this academic year do not qualify
for the three years from the following academic year.

e All costs related to social gatherings including those for food and drink are beyond the scope of this
fund.

6 Notes
After the event, a report on the results of the conference, the accounts accompanied by related receipts
made out in the name of the University, the various receipts for the subsidy funding by category of
use (made out in the name of the event) and conference pamphlets issued on the day of the event are
to be submitted to the Research Promotion Office.
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<Grants-in-Aid for Scientific Research

Grants-in-Aid for Scientific Research are competitive funds that are intended to significantly develop all
scientific research (research based on the free ideas of the researcher), from basic to applied research in all
fields, ranging from the humanities and the social sciences to the natural sciences. The grants provide
financial support for creative and pioneering research projects that will become the foundation of social
development. The research projects are selected using a peer-review screening process (screening by multiple
researchers whose field of specialization is close to that of the applicant).

In order to apply, applicants should meet the requirements (1) through (4) below.

< Eligibility requirements for researchers >
(1) At the time of application, applicants need to be recognized by a designated research institution (see note
below) as being a researcher who meets the requirements a), b), and ¢) below, and need to be registered in
the Cross-ministerial Research and Development Management System (e-Rad) as eligible to apply for a
Grant-in-Aid.
Requirements
a) The researcher should belong to the research institution as “someone whose duties include performing
research activities within the institution (regardless of whether the work is paid or unpaid, full-time or
part-time; nor is it necessary for these research activities to be the researcher’s main duty)”.
b) The researcher should actually be engaged in research activities at the institution. (This does not apply
to those engaged only as a research assistant.)
¢) The researcher is not a graduate student or other category of student. (This does not apply to persons
whose position consists of conducting research activities in their institution as their main work (e.g.,
university teaching staff, researchers from companies, etc.) and who also have a student status.)

(2) Applicants should not have been designated as “Not eligible to apply for receipt of funding” in the year in
which applications are being accepted, due to having committed fraudulent use, fraudulent receiving of
grants, or fraudulent acts using Grant-in-Aid for Scientific Research or other competitive funding.

< Eligibility requirements for Research Institutions >

(3) When a grant is issued, the research institution must implement the subject research activity as its own project.
(4) When a grant is issued, the research institution must administer the money as its own funds.

[Research Categories]

Research categories,

ete Purposes and description of each research category

Grants-in-Aid for Scientific Research

Outstanding and distinctive research conducted by one or a relatively small
Grant-in-Aid for number of researchers expected to achieve remarkably excellent research results
Specially Promoted | that opens up a new scientific field.
Research (The period is 3 to 5 years. The budget ranges from 200 million to 500 million
yen per project)
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Grant-in-Aid for
Transformative
Research Areas

(A)

Research areas proposed through co-creative and interdisciplinary efforts of
diverse researchers, which aim to create research areas that will lead the way to
radical transformation of and change in the existing framework and/or direction
of research as well as upgrade and level-up of scientific research in Japan and
nurturing young researchers, and will contribute to the development of the
proposed research areas through efforts for joint research and shared use of
equipment, etc. (5 years; more than 50 million yen and up to 300 million yen per
fiscal year per research area (In a truly necessary case, a budget exceeding 300
million yen may be requested.))

(B)

Research areas proposed by compact groups of researchers who will be bearers
of the next generation of research with a smaller budget scale (about 3 or 4
groups), which aim to create research areas that will lead the way to radical
transformation of and change in the existing framework and/or direction of
research as well as upgrade and level-up of scientific research in Japan through
more challenging and exploratory research, and expected to lead to the
Transformative Research Areas (A) in the future. (3 years; 50 million yen or less
per fiscal year per research area)

Grant-in-Aid for
Scientific Research

(S): Creative/pioneering research conducted by one or a relatively small number
of researchers.
5 years (in principle) 50 million to 200 million yen
(A), (B), (C): Creative/pioneering research conducted by one researcher or jointly
by multiple researchers. (The period is 3 to 5 years.)
Classification of A, B and C depends on the total budget
(A) From 20 million to 50 million yen
(B) From 5 million yen to 20 million yen
(C) 5 million yen or less

Grant-in-Aid for
Challenging
Research
(Pioneering)
(Exploratory)

Research conducted by a single or multiple researchers that aims at radically
transforming the existing research framework and/or changing the research
direction and has a potential of rapid development.
The scope of the (Exploratory) category encompasses research proposals that are
highly exploratory and/or are in their budding stages.

(Pioneering) 3 to 6 years 5 million to 20 million yen

(Exploratory) 2 to 3 years 5 million yen or less

Grant-in-Aid for
Early-Career
Scientists

Research conducted by an individual researcher (*) who is less than 8 years after
Ph.D. acquisition.

(*)Individuals who are in the prospect of acquiring Ph.D. are also eligible. When
counting the years after Ph.D. acquisition, the period of maternity leave and
childcare leave can be excluded.

(The period is 2 to 5 years. The budget is up to 5 million yen per project.)

Grant-in-Aid for
Research Activity
Start-up

Research conducted by one researcher who has just been employed by his/her
research institution by one researcher who has returned from his/her childcare or
other kinds of leave

(The period is 1 to 2 years. The budget is up to 1.5 million per fiscal year.)

Grant-in-Aid for
Encouragement of
Scientists

Research conducted by a single person who belongs to an educational or
research institution or a company, etc., and who is conducting research that
contributes to the promotion of science. (The period is up to 1 year. The budget
is above 100,000 and up to 1 million yen per project.)

Grant-in-Aid for Special
Purposes

Research projects of pressing urgency and importance.

Grant-in-Aid for Publication of Scientific Research Results
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Publication of
Research Results

Subsidy for publication and/or international dissemination of research
achievements of high academic values executed by academic associations and
other organizations.

Enhancement of
International
Dissemination of
Information

Subsidy for efforts by academic societies and other scholarly organizations to
strengthen international dissemination of academic information for the purpose
of international academic exchange.

Scientific Literature

Subsidy for academic publication of research results (books) authored by an
individual or a group of researchers.

Databases

Subsidy for creation and operation of a database open to public use, by an
individual or a group of researchers.

Grant-in-Aid for
JSPS Fellows

Funding period is up to 3 years for research conducted by JSPS Fellows
(including Foreign JSPS Fellows). As for Cross-border Postdoctoral Fellowship
(CPD) the period is up to 5 years.

Fund for the Promotion of Joint International Research

International Leading
Research

This grant aims to enable research groups led by top-level researchers in our
country to play a central role in the international network, thereby achieving
research results of high scientific value internationally. With the participation of
postdoctoral fellows and graduate students, the grant seeks to foster researchers
who can play leading roles in the international research community in the future.
(7 years (extendable up to 10 years); up to 500 million yen)

Fostering Joint
International
Research

Support of joint international research project conducted by a KAKENHI grantee
in collaboration with researcher(s) at foreign university or research institution.
Over a period of 6 to 12 months. The grant seeks to markedly advance research
plans for the root research project and to foster independent researchers who can
be internationally competitive. (The budget is up to 12 million yen.)

Home-Returning
Researcher
Development
Research

Support of research to be conducted by a Japanese researcher with current affiliation
abroad who is to be newly appointed at university or research institution in Japan.
(The period is up to3 years. The budget is to 50 million yen.)
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{>Subsidies for Projects in Private Universities etc.
Here we outline the four main types of support projects for private universities etc.

research with growth potential that is based on the researcher’s free thinking, the
aim is to contribute to enhancing the desire to carry out new research and the
development of human resources.

Name Outline pages
Research subsidies for Support for part of the costs required for the maintenance of research facilities
private universities (excluding junior colleges) and educational infrastructure to promote academic
[Research Equipment] research and distinctive education in private universities. 23
Academic Research The Promotion and Mutual Aid Corporation for Private Schools of Japan operates
Promotion Fund this fund (Academic Research Promotion Fund) created with donations accepted
from a wide range of sources. The returns on the fund are used to support
. . . . . 23~24
academic research with a strong societal demand, and in order to contribute to the
promotion of distinctive academic research, funding is provided for private
universities, junior colleges and specialized vocational high schools.
Scholarship Fund for It is made up of Scholarship Fund for Young Researchers and Scholarship Fund
Young / Women for Women Researchers and this is funded by donations gathered by the
Researchers Promotion and Mutual Aid Corporation for Private Schools of Japan from a broad
range of sources in society. By providing research opportunities for creative 24~25

© The details entered regarding the projects supported are based upon information available at the time the Research
Funding Handbook was put together. Please understand that changes to the content of a project being supported may
make it different to when the application was lodged.
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Research subsidies for private universities

[Research Equipment |
1 Description
(1) Machines, apparatus, specimens, books and other equipment required in private universities by professors,
associate professors and other staff engaged in basic research for academic  purposes as part of their
duties.
2 Scope of support
(1) That its use is for research purposes (excluding items that will be used for education, or diagnoses and
treatment) and that there is a significant need for the piece of equipment in question with regard to the
research topic, and that the introduction of that equipment can be expected to lead to progress in the
research.

(2) That one unit or one set cost at least 5 million yen (1 million yen in the case of books). However, please note
that even if the amount spent is 5 million yen or more , if it is merely a number of pieces of equipment grouped
together it will not be seen as one set. Please also note that if items being removed from the calculation
because they do not qualify reduces the amount of the total for the application to a figure lower than 5 million
yen (1 million yen for books) the application will not qualify for consideration.

(3) In the case that machines or apparatus etc. come as one set, that equipment shall possess inherently linked

functions that give it a oneness in terms of their use.

(4) That in the case that the equipment is only parts or accessories, the main piece of the equipment has already

been purchased.

(5) That a system be in place to oversee and administer the maintenance of the equipment.

3 Degree of support

No more than two-thirds of the cost required to refurbish equipment

4 Application period

From October to November (for two years later / University internal deadline)

5 Method of application

Fill in the prescribed form, attach documents such as a catalogue featuring the item that you wish to purchase
and submit them to the Research Promotion Office. However, please inquire at the Office of the

Center for Information and Communication Technology regarding information processing related equipment
for research purposes.

6 Procedure

An application will be submitted to the Ministry of Education (MEXT) after deliberation by the Library
Committee, the Pache Research Subsidy Disbursements Committee, and the Faculty Senate. If selected, a
specific project plan will be prepared, and after the Budget Committee makes a decision, a budget will be
allocated.

7 Notes

It must be possible to have the item in question delivered two years later.

Academic Research Promotion Fund

1 Fields of Research Supported

(1) Humanities and social sciences, (“Humanities/Social Sciences-related”) (2) Natural sciences (“Engineering
/Agriculture-related,” “Biology-related” and “Medicine-related”)

2 Type of research eligible

One application, either new or ongoing, per private university. The research must meet the following two
criteria:

1.) That it is research carried out by at least two full-time members of the Nanzan University teaching staff,
also the research representative is a full-time member of the Nanzan University teaching staff. In case that the
research is carried by at least three people, the teaching staffs of the Nanzan University except full-time
members and teaching staffs who belong in other university can participate in the research.

2.) The applicant researchers must have at least one year’s research experience as of application.

3 Ongoing grants
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If the progress of the research in question necessitates, it is possible to apply for ongoing subsidy support for
three consecutive years. However, the selection process must be undergone every year, so there is no
guarantee of consecutive acceptance.

4 Costs eligible

Eligible costs of at least 600,000 yen are required (of which companies must bear at least half)

5 Degree of funding

No more than half of the costs eligible to be covered (acceptance by selection system). For an individual year,
research projects in the field of natural sciences will an upper limit of support of 5 million yen, with other
research fields being 2 million yen. Please note that even if the project is accepted, the amount of the subsidy
grant decided upon may be less than the amount requested.

6 Application period

August (for the next year)

7 Method of application

Fill in the prescribed form and submit it to the Research Promotion Office.

Scholarship Fund for Young / Women Researchers

1 Fields of research supported

All fields of research.

2 Period of research

Research to be carried out from 1 April in the year for which applications are being called for to 31 March of

the following year.

3 Researchers etc. Eligibility
One person per one private university. All of the following four criteria must be met for both scholarships.
Young researcher: Must belong to the private university of application and be no older than 39 years of
age on 1 April in the year for which applications in the year are being called for, and as of 1 August in the
year prior to that for which applications are being called for (the year in which the application is
submitted) is working as an assistant professor or on post-doctoral duties. The research must be carried
out as an individual researcher by the person him or herself. This also applies to some instructors.
Women researcher: Must belong to the private university in question and as of 1 August in the year prior
to that for which applications are being called for (the year in which the application is submitted) and be
working as an assistant professor or on post-doctoral duties. The research must be carried out by a female
researcher working by herself. This also applies to some instructors.

(1) That the person is employed by the private university in question and, as a general rule, as an assistant
instructor is receiving salary on the basis that his or her key role is teaching, or as someone engaged in
post-doctoral duties, is receiving salary on the basis of fulfilling a combination of roles. The person
shall meet either (a) or (b) below as well as (c).

(a) Possess a doctoral degree.

(b) For Humanities/Social Sciences-related research, by the previous year to the year in question the
researcher must have belonged to the university for at least the standard number of years required to
acquire a doctoral degree, have acquired the prescribed credits, not be in graduate school as of 1 April
in the year in question, or be recognized as possessing a level of ability equivalent to that of someone
with a doctoral degree.

(c) That regulations are in place concerning matters of employment etc.

In addition, as for a lecturer, that the person who is receiving salary on the basis that his or her ley role

is teaching, is working on his or her research, and is within 10 years (the period of maternity and child

care leave is excluded) of adoption by the corporation as of April 1 in the previous year (application

period) is a condition.

In addition, for instructors who receive salaries mainly for teaching duties but are involved in

research, as of 1 April in the year before the period of the application refers, (the year of the

application), this applies to those who have been employed for ten or fewer years as an instructor in

the corporate in question (excluding any periods of maternity or parental leave).

(2) That as of 1 August in the year of application, i.e. the year prior to the year for which applications
are being called for, the researcher has not been accepted to receive subsidy funding for scientific
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research, either for a new application or for an ongoing project. (This includes those collaborating
with other researchers.)

(3) That as of 1 August in the year of application, i.e. the year prior to the year for which applications
are being called for, the researcher is not a special researcher of the Japan Society for the Promotion
of Science

(4) That the researcher has not been accepted for research funding support (for young / women
researchers) on this same topic in the past.

4 Amount granted

Per head: 400,000 yen.

Total amount to be granted: 25 million yen (proposed amount)

5 Application period

From June to July (for the next year)

6 Method of application

Fill in the prescribed form and submit it to the Research Promotion Office.

{Contracted research- Collaborative researchScholarships

1 Commissioned research (=2z¢rjge Jutaku kenkyii)
Research may be commissioned by an external source with the attendant costs borne by the
commissioning body.

2 Invited research fellows (=zz¢rge g Jutaku kenkyiiin)
Researchers may be invited by an external institution, which bears the research and other costs involved
in carrying out research on a specified topic at the University under the supervision of a member of
faculty of the University.

3 Collaborative research (1:[FfjF5z Kyodo kenkyir)
Funding is available for research undertaken on a collaborative basis on a common topic of research
with researchers from other institutions, with the costs of the researchers and research itself borne by an
external institution.

4 Scholarships (35222554 Shogaku kifukin)
Scholarships are available to subsidize the specific research of individual faculty members or educational
and research activities in a field of research.

Acceptance of 1, 3 and 4 requires committee or faculty deliberation and campus drafting.

OPrivate Foundation Research Support

Support is available for academic research at universities provided by private foundations. Depending on the
founding aims of the respective foundations, the form of support in terms of content and objectives vary, as do the
application periods. Further information is available in Japanese from PORTA (Portal System) and the Research
Promotion Office via the “Support News” board ( jj gt = = — & Josei nyisu), on their Webpage

(https://office.nanzan-u.ac.jp/kenkyu/kenkyuhi/joseinews) as it becomes available.
Information about grant applications can be found in the Private Grant Sources News (Bjf§ 4558 = = — X,
Joseikin Obo-nyisu) of the Japan Foundation Center ( Bfy g Bf | & > % — Josei zaidan senta)
(http://www.jfc.or.jp/).
Since some applications require internal approval, please check the “Requests for Application” in the Research
Promotion Division's webpage “AFDHFFEIERE) (2D T™ (https://office.nanzan-u.ac.jp/kenkyu/kenkyuhi/)
before making an application.
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I1. System for the administration and
auditing of public research funding,
Research involving human subjects,
etc.
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Code of Conduct for Nanzan University Research Activities

(Objectives)

Article 1 In order to maintain the credibility and impartiality of the academic research carried
out at Nanzan University (hereinafter referred to as the “University”), we hereby establish a basic
Code of Conduct for those involved in academic research activities (hereinafter referred to as
“researchers”) in the University and administrative support workers (hereinafter referred to as
“research support staff”).

(Definitions)

Article 2 For the purposes of this Code of Conduct, the term “researchers” is deemed to refer to
those people engaged in research at the University. When students are engaged in research activities,
they are included in the definition of “researchers.”

@ For the purposes of this Code of Conduct, “research support staff” is deemed to refer to those
people employed in the University to support research activities by administering and auditing the
use of government research funds within the University.

(Basic philosophy)
Article 3 Researchers and research support staff must adhere to the following basic principles
with regard to research activities:
1. undertaking and supporting research that is beneficial to society by contributing to
the intellectual foundation, health and welfare of mankind

2. dignity of life and human kind and respect for human rights

3. priority of the guarantee of human rights over scientific or social benefit

4. thoroughness in protecting personal information

5. ensuring matters of safety in research and maintaining an appropriate
researchenvironment

6. prevention of fabrication, falsification, plagiarism, improper use of research funds

and other improper conduct related to research
7. strict adherence to laws, University regulations and codes of conduct
pertaining to research recognized by the likes of academic societies.

(Research involving human subjects)

Article 4 Researchers carrying out research that involves personal information about
individuals must do so in keeping with the procedures outlined in the Nanzan University Ethical
Guidelines for Conducting Research Involving Human Subjects, and do so after having acquired
the unequivocal consent of the individuals concerned.

(Research Screening Committee)

Article 5 Researchers about to carry out research that requires screening by the Research
Screening Committee under University regulations, must undergo such screening.

@ In addition to that referred to in the previous clause, screening must also be carried out prior to
the commencing the research as required by laws or the regulations of academic societies related to
the field in question.
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(Protection of personal information)

Article 6 When storing or using personal information required for research purposes,
researchers must strictly adhere to the Nanzan University Regulations Governing the Protection of
Personal Information, taking great care to ensure that this information is not leaked and that
individuals cannot be identified when research results are published.

(Prevention of fabrication, falsification and plagiarism)
Article 7 In no circumstances must researchers carry out any of the following types of
improperconduct in relation to research:

1. fabrication (creating data that does not actually exist)

2. falsification (changing or falsifying existing data)

3. plagiarism (using data from the research results or publications of other

researchers without an appropriate reference to the original author)

@ Researchers must take appropriate steps to ensure that other researchers working under their
guidance, research support staff, people cooperating with the research, students or others involved in
the research (hereinafter referred to as “subordinate researchers”) do not carry out any of the
improper conduct referred to in the previous clause.
@ In order to prove that the improper conduct referred to in the previous clause is not occurring,
researchers must ensure that necessary materials and data, in addition to records pertaining to the
research (notes on experiments etc.) are stored and available for an appropriate period of time.

(Storage and disclosure of research data)

Article 7 Part 2 Researchers must store the necessary materials, data and notes detailing the

research process (laboratory notes etc.) for an appropriate period of time in order to allow for
verification of research results. The specific period for storage will be determined separately.

@ In principle, researchers must disclose their research data when requested to do so by the Screening
Committee etc.

(Prevention of improper use of research funding)

Article 8 When using research funds, researchers must do so in keeping with the relevant laws
and University regulations. In addition, researchers must strive to use the research funds in the most
effective and efficient manner possible.

@ Researchers and research support staff must strive to meet their responsibilities and use the
researchfunds in an appropriate manner, remaining constantly aware that the source of the research
funding is operational grants or aid from central and regional government bodies, subsidies from
foundations or corporations, joint research funds and grants.

(Response upon discovering improper behavior)
Article 9 When researchers or research support staff become aware of improper behavior, they
musttake swift steps to ensure that all details are brought into the open in an appropriate manner.

(Appropriate publication of research results)

Article 10 Except for when there are logical constraints on the publication of results, such as
in thecase of applications for patents, so as to widely disseminate the results of the research, the
researcher must strive to use appropriate methods to publish such results.

@ When publishing research results, there must be no consideration given to personal gain, nor
must any improper pressure brought to bear to affect the objectivity of the results.
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(Conflict of interests)

Article 11 In carrying out research activities, researchers must remain impartial, paying due
attention to potential conflicts of interest. In cases in which such conflicts of interest arise,
information must be made available and the situation managed in an appropriate manner.

(Fair screening)

Article 12 In cases in which researchers are to undergo screening for research subsidies or
awards from academic societies or for academic journals, the screening must be carried out in a fair
manner, taking into account only relevant academic standards and with no improper evaluation of
matters such as the researcher’s affiliations or relationships with other researchers being screened.

@ Researchers who obtain research information in the process of undergoing the screening referred
to the previous clause, must not use that information in an improper manner for the purposes of their
own research, or leak it to other parties.

(Considering subordinate researchers)

Article 13 When discharging their research activities, researchers must constantly strive to take
into account the interests of the subordinate researchers. Improper conduct, such as any form of
harassment, or taking advantage of the position of subordinate researchers to compel them to support
or cooperate with your research is strictly forbidden.

(Safety management)

Article 14  Researchers must take every precaution to ensure that the machinery, equipment or
drugs used in experiments does not cause harm to those engaged in the research, or other people,
whether they be affiliated or not affiliated to the University.

@ Waste fluids, drugs or other materials used in the research must be disposed of in keeping with
relevant laws and University regulations and must not be allowed to harm the natural environment.

(Roles of research support staff)

Article 15  Research support staff must not become involved in any form of improper conduct
when administering research funding.

@ While it goes without saying that research support staff must not become involved in improper
conduct by researchers, by fulfilling their role of administering and auditing the use of government
research funds, they must also strive to ensure that improper behavior is prevented.

(Amendments to the Code of Conduct)
Article 16  Any amendments to this Code of Conduct must be approved by the University
president after having been considered by the Faculty Senate.

Supplementary provision

This Code of Conduct comes into force from April 1, 2009.
Supplementary provision

Amendments to this Code of Conduct came into force from April 1, 2015.
Supplementary provision

Amendments to this Code of Conduct came into force from October 1, 2016.
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Nanzan University’s Position on Military
Research

Research carried out by staff at Nanzan University (hereafter referred to as the
University) is inkeeping with the philosophy of delivering education based upon a
Christian world-view and thedevelopment of people who respect and promote human
dignity. Such research must contributeto the University’s educational motto of “For
Human Dignity.” That research carried out by ourstaff is required to meet this
definition is clearly stated in the Code of Conduct for Nanzan University Research
Activities, which espouses the basic philosophy of the “dignity of life and human kind
and respect for human rights” and the “priority of the guarantee of human rights over
scientific or social benefit.”

As a university that espouses the motto of “For Human Dignity,” our basic
position is that we will not carry out military research (i.e. research with the objective
of contributing to themilitary).

Even if the aim of the research is not to contribute to the military, subsidy
funding from or participation by institutions etc. involved with the military or national
security will be subject to robust screening procedures by the Research Screening
Committee. This is in keepingwith the University’s internal regulations, with decisions
on approval being made from a standpoint that places utmost importance on human
dignity.
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Nanzan University Research Data Policy

Nanzan University (hereinafter referred to as “the University”) is committed to advancing high-level
academic research with the aim of cultivating individuals who respect and promote human dignity.
Guided by a Christian worldview, the University provides broad knowledge while deeply teaching
and researching specialized academic disciplines.

Therefore, our University establishes the following principles regarding the management,
publication, and utilization of research data obtained in the course of research activities, with the aim
of accumulating the results generated through research, further advancing academic studies, and

returning knowledge to both the local and international communities.

(Definition of Research Data)

1.Research data covered by this policy refers to information that is collected or generated by
researchers in the course of research activities at this University, regardless of whether the
information is digital or not.

(Management of Research Data)

2. Methods for managing, publishing, and utilizing research data may be determined by the
individual who collected or generated the data, provided that such decisions remain within the scope
of applicable laws, University regulations, and do not infringe upon the rights or legal interests of
others.

(Responsibilities of Researchers)

3. Within the scope specified in the preceding article, researchers shall appropriately manage
research data and, to the extent possible, make it publicly available and facilitate its utilization.
(Responsibilities of the University)

4. The University shall provide an environment that supports researchers in the management,
publication, and utilization of research data.

(Other Provisions)

5. This Policy shall be reviewed as necessary in response to changes in society and the academic
environment.

(Administration)

Administrative matters related to this Policy shall be handled by the Research Promotion Office.
(Revision and Abolition)

Any revision or abolition of this policy must obtain approval from the President after deliberation by
the Faculty Senate.

Supplementary Provisions

This policy shall come into effect on April 1,2026.
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Commentary on the Nanzan University Research Data Policy

Nanzan University (hereinafter referred to as “the University”), based on a Christian worldview, aims to
cultivate individuals who respect and promote human dignity by providing broad knowledge and conducting
advanced teaching and research in specialized academic disciplines. The University is committed to
promoting high-level academic research related to humanity, culture, and the international community.
Therefore, in order to accumulate the outcomes obtained through research activities and to further advance
academic research while returning knowledge to both the local and international communities, the University
establishes the following principles regarding the management, publication, and utilization of research data

obtained in the course of research activities.

* This Policy indicates that it is formulated based on the founding principles of the University.

(Definition of Research Data)
1. Research data covered by this Policy refers to information collected or generated by researchers in the

course of research activities at the University, regardless of whether the information is digital or not.

(Definition of Research Data)

* Research data refers to data handled in the course of activities related to research. It does not matter
whether the data is digital or not.
This includes not only data that has been collected or generated, but also data created through the analysis or
processing of such data.

99 ¢¢

Examples of data handled in research activities include “observational data,” “test data,” “survey data,”

99 ¢ 99 ¢c 99 ¢¢

“laboratory notebooks,” “media content,” “software/programs,” “specimens,” “historical materials,”

99 ¢¢

“academic papers,” “conference abstracts,” and “presentation materials,” among others.
Note: The “Guidelines on the Preservation of Research Data at Nanzan University” define the research data
covered by the Guidelines as documents generated or used in the course of research activities (including
laboratory notebooks), numerical data, visual materials such as images, experimental samples, specimens, and
models or devices that concern research outcomes published externally in journals or similar media, and that
researchers require in order to demonstrate the validity of their research activities. However, even items not
covered by the above Guidelines are included as research data under this Policy.

* Research data collected or generated by a University researcher at a previous institution also falls within the
scope of this Policy if it is preserved or used during the researcher’s employment at this University.

+ “Researchers” include full-time staff members of the University, as well as individuals engaged
in research activities at the University. Students are also regarded as researchers when they are engaged in
research activities.

Note: The definition of “researcher” shall be the same as that specified in the “Code of Conduct for Research

Activities at Nanzan University.”
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(Management of Research Data)
2. Methods for managing, publishing, and utilizing research data may be determined by the individual who
collected or generated the data, provided that such decisions remain within the scope of applicable laws and

University regulations, and do not infringe upon the rights or legal interests of others.

(Management of Research Data, etc.)

* Researchers who collect or generate research data may determine how such data will be managed,
published, and made available for utilization.
However, such decisions must remain within the scope of any provisions separately established by laws and
regulations, the University’s internal rules (such as the “Guidelines on the Preservation of Research Data at
Nanzan University”), and agreements with external institutions. Moreover, when third parties hold rights or
legal interests in the data (for example, when the data contains third party copyrighted works or personal
information), or when the distribution of the data is restricted for security reasons (such as information subject
to export controls under the Foreign Exchange and Foreign Trade Act), the handling of the data is subject to
constraints that prohibit infringing upon those rights or interests.
Students shall determine the methods for managing, publishing, and utilizing research data based on the
guidance of their academic supervisors.
Research data management refers to establishing and implementing procedures for handling research data
throughout the entire research process—from the start of the research activity to its completion—including the
collection, generation, organization, analysis, processing, sharing, storage, and disposal of data.
Publication of research data refers to making research data available for use by others. Utilization of research
data refers to enhancing the value of the data so that a greater amount of intellectual output can be generated

from the published research data.

(Responsibilities of Researchers)

3. Within the scope specified in the preceding article, researchers shall appropriately manage research data

and, to the extent possible, make it publicly available and facilitate its utilization.

(Responsibilities of Researchers)

* When a researcher transfers to another position or leaves the University, they must determine in advance
how the research data under their management will be handled.
Note: In the “Guidelines on the Preservation of Research Data at Nanzan University,” it is stated that:
“(1)Research data must be preserved under the responsibility of the researcherwho generated it.” It is
stipulated that “Researchers must continue to comply with the provisions of these guidelines even after they
no longer belong to the University due to retirement, completion of their program, graduation, or other such
reasons (hereinafter referred to as ‘retirement, etc.’),” and that “(2) When a researcher retires, etc., the faculty,

graduate school, or other affiliated unit to which the researcher belongs shall take measures such as
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confirming the location of the research data that the researcher is required to retain and obtaining the
researcher’s contact information after retirement in order to ensure traceability.”

* In this policy, within the scope defined by the aforementioned laws, regulations, and the University’s own
rules, researchers are expected to manage research data appropriately. At the same time, by making publicly
available - based on an open and closed strategy - any data that can be disclosed to the greatest extent
possible, the policy aims to promote the use of such data and contribute to the advancement of academic
research as well as the return of knowledge to local and international communities.

* There is research data that requires legal protection as intellectual property in order to promote the social
implementation of research findings or to advance further research. When publishing research data, it is
necessary to make an appropriate decision regarding whether to release the data based on an open and closed
strategy

* Published research data must ensure accuracy, completeness, traceability, and other such qualities. If a
paper is written using unreliable research data, it may be required to be retracted. Therefore, careless or
inappropriate publication of research data can undermine the credibility of both the University and its
researchers. Researchers must make every effort to ensure the reliability of research data when making it
publicly available.

* When research data is determined to have no issues preventing public release, to the greatest extent
possible, it is desirable to publish it in accordance with the FAIR Principles. The FAIR Principles - an
acronym for Findable, Accessible, Interoperable, and Reusable - are widely recognized as fundamental yet

broadly applicable guidelines that support the promotion of open science.

(Responsibilities of the University)
4. The University shall provide researchers with an environment that supports the management, publication,

and utilization of research data.

(Responsibilities of the University)

+ As platforms that collect large-scale data from many institutions and researchers, as well as businesses that
make use of such information, continue to emerge, it is important for the University to establish a support
environment that ensures the proper management and publication of research data. By building a foundation
that enables the appropriate handling, sharing, and utilization of research data, the University can protect its
research activities for the future and contribute to the advancement of academic research through its role as a
provider of open access functions.

- Examples of support environments that Nanzan University can provide to researchers include:

1. Provide a storage platform for managing research data.

2. Support planning and actions related to the management of research data, including research data
management plans.

3. Provide a data repository for the public release of research data.

4. Support the creation of metadata for research data to be made publicly available.

5. Support the utilization of research data in collaborative research, industry—academia partnerships, outreach
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activities, and similar contexts.

6. Support contracts, legal matters, and similar issues related to research data.

7. Encourage efforts in research data management and evaluate their outcomes.

8. Establish guidelines, implementation procedures, and related rules concerning the management,
publication, and utilization of research data.

9. Raise awareness regarding the management, publication, and utilization of research data.

(Other)

5. This policy shall be reviewed as necessary in response to changes in society and the academic environment.

(Other)
This Policy clarifies that it will be reviewed as necessary in response to changes in society and the academic

environment.
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Nanzan University Ethical Guidelines for Conducting Research Involving Human Subjects

1. Aim

The following are the ethical guidelines governing the behavior and attitudes of
all people (hereinafter referred to as “researchers”) gathering information and data
directly from human subjects on their behavior, environment and physical and mental
state for use in research activities (hereinafter referred to as “human subjects research™)
carried out both within and outside the University, and the matters to be considered when
screening such research plans etc.

2. Principles of Research
In keeping with the educational ideology of Nanzan University, people engaged
in research involving human subjects must respect the dignity of life and the dignity of
the individual and execute their research using scientifically and socially appropriate
methods and means.
(1) Those carrying our research involving human subjects must observe the laws
of Japan, the declarations and guidelines issued by the relevant government
agencies and the Nanzan University Regulations Governing the Protection of
Personal Information.
(2) When carrying out research, respecting the human rights of the subject is of
utmost importance and must be given priority over any potential benefits to
science and society.
(3) When gathering information and data on individual subjects, researchers
must use safe and secure methods, doing their utmost to avoid inflicting any
physical or mental burden or pain on the subjects.
(4) Researchers engaged in research, or duties related to research, must have
received the necessary education and training to enable them to execute their
roles, and possess experience in carrying out the said research.

3. Definitions

For the purposes of these Guidelines, the information and data gathered from
individual human subjects on their behavior, environment and physical and mental state
(hereinafter referred to as “personal information”) is defined as information or data
pertaining to the thoughts, behavior, personal environment and physical state of the
subject, and materials or data that is representative of or derived from people, (blood,
bodily fluids, tissue, cells, genes or excreta etc.)

(1) “Providers” are those who provide their information and data for the

purposes ofresearch.

(2) “Personal information” refers to information pertaining to an individual,

including their name and date of birth, or other entries that allow the individual

to beidentified, including details that when simply matched against other

information, allows a specific individual to be identified (Nanzan University

Regulations Governing the Protection of Personal Information, Article 2).

4. Responsibility of Researchers to Explain

When gathering personal information and data on subjects, researchers must
giveprior explanation to the providers, in easily understandable terms, of the research
plan,including such things as the goals of the research and the method of the release of
its results.In gathering personal information and data on subjects, if any kind of
physical, mental burden or pain or risk can be foreseen for the provider, the
researchers must explain this in easily understandable terms at the earliest possible
juncture.

5. Informed Consent
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Researchers must obtain the prior consent of the providers when gathering
personal information and data.

(1) The Consent of the Providers will include details such as the handling of

personal information and data (how it will be managed, period of storage,

method of disposal etc.) and the method of release of research results.

(2) Researchers must disclose the personal information or data to a provider

when requested to do so by that person.

(3) When the researchers judge that the provider is not capable of giving consent,

they must obtain consent from someone who can represent the provider.

(4) As arule, the consent of the provider shall be obtained in writing. If any kind

of physical, mental burden or pain or risk can be foreseen for the provider,

consent must be obtained in writing. The researcher must store the records

pertaining to suchconsent for an appropriate period of time.

(5) If the provider withdraws their consent, the researchers must destroy the

information and data gathered from that person.

(6) Researchers must destroy all personal information and data gathered as soon

as their research is completed. However, in situations in which it is expected that

researchers may subsequently be requested to disclose information, based on (2)

above, personal information or data that allows an individual to be identified

must be stored for five years.

(7) In the event that researchers wish to use personal information and data

gathered beyond the end of the research project in question, they must first

request permission from the Nanzan University Research Screening Committee,

and then explain the situation to, and gain permission from, the provider(s).

6. Commissioning Third Parties

When researchers commission third parties to gather personal information or
data,they must enter into a contract based upon the content of these Guidelines.

When providers request from the researcher an explanation of such matters as
theaims of the research, this must be given directly by the researcher.

7. Gathering Information in Classes etc.

When teaching staff request personal information and data for research purposes
from students in the classes, seminars, practical skill-training sessions, laboratory classes
or practical sessions and educational sessions they must obtain the prior consent of the
students involved.

Teaching staff must not in any way disadvantage students in terms of grades
becausepersonal information was either provided or withheld.

8. Storage of Personal Information and Data etc.
(1) When storing personal information and data etc., researchers must manage
it with care, anonymizing it to the greatest extent possible. Furthermore,
personal information and data etc. that no longer needs to be stored must be
disposed of inan appropriate manner.
(2) The period that personal information and data etc. is stored must be in
keeping with the provisions of the guidelines for storage of research data.

9. Screening of Research Plans

At Nanzan University, implementation plans for research and plans for the release of
results by researchers involved in research (hereinafter refereed to as research plans etc.)
involving human subjects are screened by the Nanzan University Research Screening
Committee (hereafter referred to as the Committee on the basis of the submission
of an application from the researcher/applicant providing the research plan and other
relevant materials. Screening is carried out pursuant to Article 2 Clause 4 of the
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Nanzan University Regulations for Research Screening. Depending upon the
importance ofthe research content, the screening will either be carried out straightaway
with an abbreviated process or through the full process. Normally, a small number of
Committee members are appointed by the Committee Chairperson to carry out the
screening straightaway, with their decision conveyed to the applicant and a report
submitted to the Committee. The full Committee will pass judgment on cases in which
research content is deemed to be of particular importance, for which the screening is not
able to be carried out straightaway.
However, research that is not judged to pose any major ethical problems and

meetsany one of the following criteria is not required to apply for ethical screening.

(1)Research that only uses data gathered through surveys carried out based upon
legal regulations.

(2)Research that only uses information derived from material through which
theidentity of the subjects can no longer be traced.

(3)Research by people sent for training from organizations such as local
government bodies, that only uses materials related to the person’s own area
of responsibility in a form in which the identity of the subjects within the
University can no longer be traced.

10.  Administration
Research Promotion Office within the Division of Educational and Research
Administration will administer the Guidelines.

11. Revisions

Any amendments to or deletions from these Guidelines must be made with
theapproval of the University president, after being considered by the Research
Screening Committee and the Faculty Senate.

Supplementary Provision

These Guidelines come into force from April 1, 2007.
Supplementary Provision

These Guidelines come into force from April 1, 2009.
Supplementary Provision

These Guidelines come into force from December 1, 2009.
Supplementary Provision

These Guidelines come into force from April 1, 2015.
Supplementary Provision

These Guidelines come into force from April 1, 2017.
Supplementary Provision

These Guidelines come into force from October 1, 2018.
Supplementary Provision

These Guidelines come into force from April 1, 2021.
Supplementary Provision

These Guidelines come into force from April 1, 2025.
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Guidelines for the Storage etc. of Research Data at Nanzan University

Based upon Article 7 Part 2 of the Code of Conduct for Nanzan University Research Activities, these
guidelines determine the necessary details regarding the period of storage etc. of research data at
Nanzan University.

(Definitions)
Article (1) For the purposes of these Guidelines, “research data” is deemed to refer to data generated
by research activities and will include research results in papers or reports given below that are
published in journals. This data is required to verify and explain the research activities in question.

1. Written materials (including notes etc. from experiments) numerical data, visual

materials etc.

2. Materials used in experiments, samples etc. as well as models and apparatus).
(2) For the purposes of these Guidelines, the term “researchers” is deemed to refer to full-time tenured
staff and others engaged in research at the University. When students are engaged in research activities,
they are included in the definition of “researchers.”

(Storage of Research Data)

Article (2) With regard to research activities typified by experiments and various observations,
researchers are expected to create records of the process involved in the form of experiment notes etc.
Experiment notes etc. should include sufficient information, including a log of the operations carried
out and the conditions under which the data was acquired, to allow for subsequent use and verification.
They must be taken in a manner that does not allow for any subsequent changes.

(2) Experiment notes etc. must be stored appropriately as a record of the primary information gained
through the research activities.

(3) Papers, reports etc., and materials that serve as the basis of the publication of research results must
be stored in an appropriate form that allows for subsequent use and verification. It should be noted
that, when stored, these must be able to be searched and referred to.

(4) With regard to the specific method of storage, it is acceptable for the faculty or graduate school to
determine to determine this depending on the nature and shape etc. of the research data.

(5) With regard to data that has ethical considerations involved, such as personal data with legal
constraints on it, or other restrictions due to contractual arrangements, such regulations, contracts or
guidelines are to be adhered to. In addition, with regard to the handling of results of specific research
projects, if the organization providing funding has put protocols in place these are to be adhered to.

(Period of Storage)

Article (3) The period of storage for materials shall, as a general rule, be set at ten years from the date
on which the research was published. With regard to digitalized data, metadata shall be appropriately
organized, backed-up and stored in a re-usable form. Furthermore, it is preferable that paper-medium
materials be stored for at least ten years, but in cases for example when storage space is limited it is
also acceptable to dispose of the material at a logical and appropriate stage.

(2) Materials or samples used in experiments, models or apparatus shall be stored for five years after
the date of publication of the research results. However, this would not apply in the case that storage
is problematic (eg: unstable materials, materials that were consumed within the experiments
themselves), or for materials for which the cost (maintenance or personnel cost etc.) of storage would
be prohibitive (eg: biological materials).

(Researchers’ responsibilities and the handling of resignations and retirements etc.)

Article (4) The responsibility for storing research data shall be with the researcher who generated the
data. The stipulations in these Guidelines must be adhered to even in the case in which the researcher
resigns, graduates or otherwise finishes at Nanzan University (hereinafter referred to as “finishes”),
thereby no longer belonging to Nanzan.

(2) When a researcher finishes, the faculty or graduate school etc. to which he or she belongs will
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confirm the location of the research data that the researcher in question is required to be storing and
take measures to ascertain the contact details of the researcher for after he or she finishes at Nanzan
to ensure that he or she is contactable.

(Administration)
Article (5) The administration of these Guidelines shall be carried out by the Research Promotion
Office

(Amendments or deletions to the Guidelines)
Article (6)

Any amendments to or deletions from these Guidelines must be made with the approval of the
University president, after being considered by the Research Screening Committee and the Faculty
Senate.

Supplementary provision

These Guidelines came into force from 1 October, 2016.

Supplementary provision

These Guidelines came into force from 1 April, 2021.

Supplementary provision

These Guidelines came into force from 1 April, 2025.
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Nanzan University Regulations Concerning Research Misconduct

(Objectives)

Article 1 These regulations determine the measures etc. to be taken in the case that misconduct
occurs in the research activities undertaken at Nanzan University (hereinafter referred to as “the
University”) and by doing so, aim to prevent such misconduct by any of the people involved in
research.

(Definitions)

Article 2 In these regulations, the term “research activities” refers to all research activities
carried out using public research funding from external sources such as scientific research
subsidy funding (hereinafter collectively referred to as “public funding”) and funding provided
by the University. However, the disbursement and administration of public fundingis determined
separately.

(2) In these regulations, “researchers” shall mean researchers who are currently carrying outthe
research referred to the previous clause in the University or were when they belonged to the
University.

(3) Inthese regulations “misconduct” refer to the behaviors listed below that are either intentional
or occur as the result of a significant lack of the basic level care that is expectedof a researcher.

1. Specific acts of misconduct in research activities.

(1) fabrication: creating data or research results that do not exist.

(2) falsification: Manipulating research results, equipment or processes to create dataor
research results that are not authentic.

(3) plagiarism: Using other researchers’ ideas, analysis or mode of analysis, research
results, theses or terminology without the other researcher’s permission or without appropriate
acknowledgement.

2. Other types of research misconduct

(1) Duplicated submission: Submitting a paper that has already been published to an
academic journal etc. or submitting a paper that is essentially the same in content to one that is
being submitted elsewhere.

(2) Inappropriate authorship: The author of the paper is no fairly made public.

(3) Divulgence of research results: Divulging the unpublished research results,writings
or intellectual property to an outside party without that researcher’s knowledge.

3. Misconduct related to the use of research funding.

4. Destruction of or obstructing the presentation of evidence related to the behaviors listed above.

(4) The necessary provisions concerning the misconduct in the use of research funding regulated
in clause 3. above are determined separately.

(Chief Administrator )

Article 3 The chief administrator of these regulations shall be the Presidentof the University.
(2) The Chief Administrator shall bear ultimate responsibility for and authority over the prevention
of research misconduct.

(Controlling Administrator)

Article4 The Controlling Administrator shall be the Vice President for Research and the Support
of Education.

(2) The Controlling Administrator shall assist the Chief Administrator and possess responsibility

and authority for the prevention of research misconduct throughout the University.

(Initiatives to prevent misconduct from occurring)

Article 5 The Chief Administrator must implement the following initiatives inorder to prevent
research misconduct.
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1. The clarification of burden sharing and responsibilities of individual researchersinvolved
in joint research.

2. A system in which a research leader is placed in a position to be able to comprehendthe
overall research situation when several researchers are involved and thereby to
appropriately confirm research results.

3. Create an environment in which young researchers are given appropriate advice to enable
them to pursue independent research.

4. Make it compulsory for researchers to undergo research ethics education.

5. Make it compulsory for researchers to store research data for a certain period of timeand
to disclose at as required.

(Research Ethics Education)

Article 6 With regard to improving the ethics of researchers, peopleresponsible for ethics
education shall be put in place. This role shall be assumed by officials such as deans of faculties.
(2) The people responsible for ethics education will cooperate with the Compliance Office andmust
implement research ethics education to all of the researchers in their charge.

(3) The people responsible for ethics education must report on the situation referred to in the
previous clause to the Controlling Administrator.

(Approaches)
Article 7 A department shall be set up in the Research Promotion Office to handle approaches
from both inside and outside the institution regarding research misconduct.
(2) The Head of Research Promotion Office shall be in charge of handlingapproaches.
(3) The process for accepting approaches shall be determined separately.
(Reports)
Article 8 Interms of the standpoint of the Office of the President and the protectionof informants
who report cases of misconduct, the department set up to receive reports on misconduct and to
provide information (hereinafter referred to as the “reports department”) will be overseen in a third
party organization outside of the University.
(2) The reports department shall carry out the following duties.
1. Receive reports of misconduct
2. Coordinate reports of misconduct and information provided
3. Receive objections
4. Notify informants of the results of investigations and the judgment on the case
(3) The process for accepting reports shall be determined separately.

(Investigation)

Article 9 In the case that misconduct in research carried at NanzanUniversity occurs, the
Chief Administrator will organize the Nanzan University Research Misconduct Investigation
Committee (hereinafter referred to the Investigation Committee).

(2) The nature of the Investigation Committee shall be determined separately.

(Amendments to these Regulations)
Article 10 Amendments to these regulations must be approved by the FacultySenate.

Supplementary provision
These Regulations come into force from 1 April, 2016

Supplementary provision
These Regulations come into force from 1 April, 2020

Supplementary provision
These Regulations come into force from 1 April, 2021

Supplementary provision
These Regulations come into force from 1 April, 2025
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Nanzan University Regulations Governing the Management of Public Research Funding

(Objectives)

Article 1 These regulations are based upon the mission of Nanzan University(hereinafter referred to
as “the University,” and refer to the research activities of University educational and administrative staff
(hereinafter referred to as University staff”). The objective of the regulations is to strengthen the management
system designed to prevent improper use of public research funding (hereinafter referred to as “public
research funding”), to formulate ethical and socialresponsibilities to cover that, and to promote and support
appropriate research.

(Scope of Application)
Article 2 The management of public research funding for research activities carried outby University staff
shall be determined by these regulations unless separate regulations determine otherwise.

(Chief Administrator)

Article 3 The chief administrator of these regulations shall be the President of theUniversity.

(2) The Chief Administrator shall bear ultimate responsibility for and authority over the managementof
public research funding.

(3) The Chief Administrator shall, in addition to ensuring that these and other related rules are known,will
implement the necessary measures to ensure that there is appropriate use and management of public research
spending.

(4) The Chief Administrator shall raise the awareness of staff by regularly conducting various compliance
education activities to prevent misconduct.

(Controlling Administrator)

Article 4 The Controlling Administrator shall be the Vice President for Research and the Support of
Education.

(2) The Controlling Administrator shall assist the Chief Administrator in the management of public research

funding and possess actual responsibility and authority for overseeing the University-wide situation.

(3) The Controlling Administrator shall formulate and implement a specific plan etc. to prevent misconduct

in the use of research funding and shall report those details to the Chief Administrator.

(People in charge of promotion of compliance)

Article S The people in charge of promotion of compliance regarding the researchactivities of
University academic staff shall be the faculty deans, the heads of the Graduate School of Law, the
directors of the Center for Teacher Education, the Foreign Language Education Center, the Center for
Information and Communication Technology, the Physical Education Center, the Center for International
Affairs, Director of the Health Center and the chairperson of the Research Institute Committee. The
relevant director shall be in charge of the research activities of University administrative staff.

(2) The people in charge of promotion of compliance shall assist the Controlling Administrator in the
management of public research funding in the faculties etc. and shall possess the followingresponsibilities
and authority:

1. Implement policies in the faculties etc. in order to prevent misconduct and periodically report to the
Controlling Administrator.

2. In order to prevent misconduct, in cooperation with the Compliance Office, carry out compliance
education for all staff involved in the use and management of public research fundsin the faculties etc.,
and manage and supervise attendance of sessions held.

3. Regularly carry out compliance education in the faculties etc. that are timed to fit in with university-
wide initiatives.

4. Inthe faculties, to monitor and where necessary offer guidance where necessary to ascertain whether
or not staff are managing public research funds appropriately.

(Ordering)

Article 6 An ordering department shall be set up to order goods, and as a general rulethe ordering of
goods shall be carried out by this department.
(2) The ordering department shall operate under the auspices of Student Affairs Office, Office of the
Center for International Affairs, Office of the Center for Information and Communication
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Technology, Research Promotion Office, Faculty and Graduate School Affairs Office and
Faculty and Community Engagement Office
(3) The ordering department shall have a staff member responsible for order in, with Administrative
Director of the Student Affairs Office, Head of the Office of the Center for International Affairs,
Head of the Office of the Center for Information and Communication Technology, Administrative
Director of the Research Promotion Office, Administrative Director of the Faculty and Graduate
School Affairs Office and Administrative Director of the Faculty and Community Engagement Office
assuming that role. The person responsible for ordering will assist the person in charge of the
promotion of compliance, andwill have responsibility for and authority over the placing of orders
using public research funding.
(4) The process to be used for placing orders shall be determined separately.

(Verification of facts)

Article 7 A verification of facts department shall be set up to confirm the veracity ofinformation

supplied regarding travel costs and payments made to people.

(2) The verification of facts department shall operate under the auspices of Student Affairs Office, Office of
the Center for International Affairs, Office of the Center for Information and Communication Technology,
Research Promotion Office, Faculty and Graduate School Affairs Office and Faculty and Community
Engagement Office.

(3) The verification of facts department shall have a staff member responsible for verification of facts with
the Administrative Director of the Student Affairs Office, Head of the Office of the Center for International
Affairs, Head of the Office of the Center for Information and Communication Technology, Administrative
Director of the Research Promotion Office, Administrative Director of the Faculty and Graduate School
Affairs Office and Administrative Director of the Faculty and Community Engagement Office assuming
that role..The person responsible for verification of facts will assist the person in charge of the promotion
of compliance, and will have responsibility for and authority over verification of facts related to the useof
public research funding.

(4) The process to be used for verification of facts shall be determined separately.

(Receipt and Inspection)

Article 8 When purchasing fixed assets or other goods, appropriate checks are requiredto verify the nature
of what is being purchased. To that end, a receipt and inspection department shall be set up to carry out those
tasks.

(4) The process to be used for receipt and inspection shall be determined separately.

(Confirmation of process)

Article 9 In order to confirm the process involved with orders, deliveries, receipts andinspections
involving the use of public research funding, a department shall be set up to confirm what has occurred.

(2) The confirmation of process department shall operate under the auspices of the Research Promotion
Office.

(3) The confirmation of process department shall have a staff member responsible for confirmationof
process with the Administrative Director of the Research Promotion Office assumingthat role. The person
responsible for confirmation of process shall assist the Controlling Administrator and will have
responsibility for and authority over confirmation of process related to the use of public research funding.
(4) The confirmation of process for receipt and inspection shall be determined separately.

(Promotion of planning to prevent misconduct)

Article 10 In order to promote the prevention of misconduct involving the use of publicresearch funding a
department shall be set up to that end.

(2) The Research Promotion Office shall be in charge of overseeing the department set up to prevent
misconduct involving the use of public research funding.

(3) Inthe department set up to prevent misconduct involving the use of public research funding thereshall be
a person responsible for the prevention of such improprieties. The Administrative Director of Research
Promotion Office shall assume that role. The person responsible for the
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prevention of such misconduct shall serve as an assistant to the Controlling Administrator and willhave
responsibility for and authority over planning of measures to prevent misconduct.
(4) The process to be used for promoting the plan to prevent misconduct shall be determined separately.

(Auditing)
Article 11 In order to appropriately administer public research funding, an auditingdepartment of
Public Research Funding will be set up that is overseen directly by the Chief Administrator.
(2) The auditing department shall comprise the following people:

a.) Chief of the General Affairs & Personnel Division

b.) Head of the General Affairs Office

c.) Head of the Section No. 2 in the General Affairs Office d.) Others

as approved by the Chief Administrator as being required
(3) The auditing department of Public Research Funding shall have a person responsible for the auditing and
that role shall be assumed by the Chief of the General Affairs & Personnel Division. The person in charge of
the auditing departmentshall have actual responsibility for and authority over the auditing process.
(4) In addition to checking the financial information such as the various accounting documentation
protocols, the auditing department will also check that an effectively functioning monitoring system exists
in the institution as a whole.
(5) The auditing process shall be determined separately.

(Approaches from both inside and outside the institution and the receipt of reports of cases of misconduct)
Article 12 With regard to the procedure for administering government research fundingand the rules
concerning the use of competitive funding, in order to accept approaches from inside and outside the
institution and to receive reports of cases of misconduct a department will be set upto deal with consultation
from both inside and outside the institution and another for the receipt of reports of cases of misconduct.
(2) The Research Promotion Office shall be in charge of the department set up to oversee approaches and
reports of cases of misconductfrom both inside and outside the institution. In addition, in terms of the
standpoint of the Office of the President and the protection of people who report cases of misconduct, the
department to receive such reports from both inside and outside the institution will be overseen in a third party
organization outside of the University.

(3) The department that accepts approaches from both inside and outside the institution and the department
that takes receipt reports of cases of misconduct shall respectively have someone responsible for accepting
approaches and someone responsible for accepting such reports. The person responsible for accepting reports
of misconduct shall support the Chief Administrator, and shall bearreal responsibility for and authority with
regard to approaches and reports from both inside and outside the institution.

(4) The process for accepting approaches and reports from both inside and outside the institution shallbe
determined separately.

(Investigation)

Article 13 In the case that misconduct has occurred in research carried out at NanzanUniversity, the
Chief Administrator will organize the Nanzan University Research Misconduct Investigation Committee
(hereinafter referred to the Investigation Committee).

(2) The nature of the Investigation Committee shall be determined separately.

(Amendments to these Regulations)
Article 14 Amendments to these regulations must be approved by the Faculty Senate.

Supplementary provision

These Regulations come into force from November 11, 2007.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2016.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2017.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2020.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2021.
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Supplementary provision

Amendments to these Regulations came into force from April 1, 2022.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2025.
Supplementary provision

Amendments to these Regulations came into force from April 1, 2026.
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Plan to Prevent Misconduct Regarding Nanzan University Public Research Funding
At Nanzan University, in keeping with Article 10 of the Nanzan University Regulations Governingthe
Management of Public Research Funding, the following plan to prevent misconduct is put in place to facilitate the

appropriate management and administration of public research funds.

1. Clarification of system of responsibility

Specific Initiatives

Put an explanation of responsibilities on the Webpage in which the regulations are consolidated andclarified

<Chief Administrator: President of the University>
* Has ultimate responsibility for and authority over the administration of public research funding inthe University.
+ Will ensure that relevant people understand the regulations and that the necessary measuresare put in place
regarding the use and administration of public research funding.
* To prevent misconduct, raise awareness among staff by carrying out a range of compliance education
activities at regular intervals

<Controlling Administrator: Vice President for Research and the Support of Education >

* The Controlling Administrator shall assist the Chief Administrator in the management of public research funding
and possess actual responsibility and authority for overseeing the University-widesituation.

* The Controlling Administrator shall formulate and implement a specific plan etc. to prevent misconduct in the
use of research funding and shall report those details to the Chief Administrator.The Controlling Administrator
shall assist the Chief Administrator in the management of public research funding and possess actual responsibility
and authority for overseeing the University-widesituation.

<People in charge of promotion of compliance: the faculty deans, the heads of the Graduate School of Law, the
directors of the Center for Teacher Education, the Foreign Language Education Center, the Center for Information
and Communication Technology, the Physical Education Center, the Center for International Affairs, Director of
the Health Center and the chairperson of the Research Institute Committee>
+ The people in charge of the promotion of compliance shall assist the Controlling Administrator inthe
management of public research funding in the faculties etc. and shall possess the following responsibilities and
authority:

1. TImplement policies in the faculties etc. in order to prevent misconduct and periodically reportthe situation
to the Controlling Administrator.

2. In order to prevent misconduct, in cooperation with the Compliance Office, carry out compliance
education for all staff involved in the use and management of public research funds in the faculties etc.,
and manage and supervise attendance of sessions held.

3. Regularly carry out compliance education in the faculties etc. that are timed to fit in with university-wide
initiatives.

4. In the faculties, to monitor and where necessary offer guidance where necessary toascertain whether or
not staff are managing public research funds appropriately.

<Department to prevent misconduct: The Research Promotion Office >
* Promote the plan to prevent misconduct.

2. Create an environment conducive to appropriate management and administration

Item

Causes of misconduct

Specific Initiatives

Improve awareness of

misconduct

The level of consciousness is low
the fact that

research funds come from the taxes

regarding public

paid by the people of Japan.

+ Put the Code of Conduct for
Nanzan University Research
Activities on the University website.

* Put the Code of Conduct for Nanzan

University Research Activities in the
Research Funding Handbook and
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Lack sufficient understanding as to
what constitutes misconduct.

While lifting the level of awareness
among administrative staff towards
public research funds is also
required, that point is not fully
understood.

raise

Initiatives  designed to

awareness among administrative
staff as well as research staff have
not been carried out.

Research staff do not understand the
punishment incurred for misuse of

funds.

distribute that to teaching staff.

* Require all teaching staff and

administrative staff etc. involved in
the management and administration
of public research funding to
undertake and complete the course
of e-learning teaching materials
provided by the APLIN.

* Have all teaching staff and

administrative staff etc. involved in
the management and administration
of public research funding submit a
written pledge stating that they will
not commit misconduct.

* The chief administrator explains the

results of internal audits, monitoring
and the situation regarding
adjustments to implementation of
the public research funds system.

* The people in charge of the

promotion of compliance will,
within Faculty Council meetings
etc., explain the results of internal
audits, monitoring and the situation
related to adjustments to
implementation of a system
regarding public research funds.

 Ensure that the results of internal

audits, monitoring and examples of
improper use of public research
funds are explained at Grants-in-Aid
for Scientific Research explanatory
sessions organized by the chief
administrator and at Grants-in-Aid
for Scientific Research application
sessions.

Clarify and standardize

the rules

* Within the University, some parts of

the rules for use of public research
funds and other types of research
funds are different. Researchers do
not have an accurate understanding

of the differences.

+ There are occasions when some

researchers operate according to
their own interpretation of what
should be done.

* Create a “Manual for Administering

Projects Involving SubsidyFunding
for Scientific Research” and
distribute it to relevant teaching
staff.

* Put the “Manual for Administering

Projects Involving SubsidyFunding
for Scientific Research” on the
University website.

Every May carry out a “Grants-in-
Aid Explanatory Session.” Ensure
that staff are properly informed of
by putting it on the calendar for
dates of academic conferences.

3. Be aware of the causes of misconduct and formulate and implement a plan to prevent it

Item

Causes of misconduct

Specific Initiatives

Develop a plan

prevent misconduct

to

« The intent of the Plan to Prevent

Misconduct is not reflected in

ongoing research activities.

Ascertain the causes of misconduct
from the results of an internal audit

or monitoring and make adjustments
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to the plan to prevent misconduct.

Implement the plan to

prevent misconduct

The detail of the plan to prevent
misconduct is not understood by all
staff.

* In the University Faculty Senate, the

Controlling Administrator shall
explain the Plan to Prevent
Misconduct to the  people
responsible for the promotion of
compliance.

The people responsible for the
promotion of compliance shall
explain the Plan to Prevent
Misconduct to the members of the
faculty meetings etc.

4. Appropriate management and administration of public researc

h funding

Item

Causes of misconduct

Specific Initiatives

Assessing and
verifying the
situation regarding
use of funds

The purchase of large amounts of
items is concentrated on a specific
period, the end of the financial year,
when budgets are being executed.

Researchers think that they must

use up all available research funds.

- Based upon the nature of the
research plan, periodically assess
the situation regarding use of the
research funding, and request
submission of a plan indicating the
use of the funding.

If the execution of funds is
particularly poor, provide
explanations of the system for
carrying over or returningresearch
funds.

Appropriate dealings
with suppliers

The method of ordering (the person
ordering) differs according to the
item, but there are researchers who
do not understand this.

The situation regarding the delivery
of some of the items is unknown.
Companies send goods directly to
the researcher, unaware that this
constitutes misconduct.

There

consciously engage in misconduct.

are  companies that

Ensure that teaching staff are
completely aware that orders other
than for books are to be carried out
by administrative staff belonging
to the faculty office etc.

With regard to items being
purchased, ensure that inspections
are always carried out by the staff in
charge of inspections andmake sure
that the suppliers selling the goods
are thoroughlyaware of this.

= Ensure that suppliers are aware of
the “Business Dealing Standards
regarding Suspension of
Dealings on a Goods Purchase
Contract.”

- With regard to suppliers with
whom there are frequent dealings,
require them to submit a written
pledge not to cooperate with
improper accounting practices.

Verification of facts
regarding research
trips

The report on the research trip is
too brief, meaning that the content
cannot be confirmed.

There are occasions when the

Request a report giving details of
the research trip.

* With regard to trips that require

accommodation, make it compulsory
to acquire an accommodation
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accommodation changes.
There are research trips that can be
expensive, such as going overseas

to lecture.

verification form.
= Withregard to overseas trips, make
to compulsory to submitcopies of
the airline ticket.

Appropriate ordering
and inspection upon
receipt

There are many cases in which
orders are made without it being
clear what the source of funds will
be.

There are researchers who do not
sufficiently understand the
meaning of inspecting goods as part

of the delivery procedures.

* Require staff to

submit order
forms( & F # #% ZE  Hacdu
Renraku-Hyo)and order forms(3€ ¥
{k#H3%E Hacchu-Irai-Sho),and hold
explanatory meetings at the order
stage to ensure that the source of
funds to use to pay is specified.

* That all goods ordered by teaching

staff are checked by administrative
staff upon delivery.

+ When administrative staff check

orders, if the find what seemsseems
to be a questionable item, they check
with the teachingstaff member in
question as to the aim of that
purchase.

Appropriate
management  of
employment of
temporary staff etc.

* There are researchers who try to
administer attendance

themselves.

* Administrative staff in the faculty

offices should administer the
records of hours worked.

* Require such staff to submit reports

giving details of their dailyduties.

5. Establishing a system to secure information

Item

Causes of misconduct

Specific Initiatives

Establishing and
advising people of a
point of contact for
approaches and
reports of misconduct

* There are researchers and
administrative staff who do not
know the point of contact regarding
the discussion of issues related the
use and management of research
funds.

* There are researchers and
administrative staff who do not know
the point of contact regarding the
discussion of issues related to the
misuse of funds.

* There are researchers and

administrators who do not know the

point of contact for reporting
misconduct from inside or outside

the University.

* Inform people via the webpage or

pamphlets.
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6. Enhancement of auditing

Item

Causes of misconduct

Specific Initiatives

Implement

audits

internal

« The level of consciousness towards

internal audits is low.

Internal auditing department of
Public Research Funding will work
in conjunction with the department
set up to promote a plan to prevent
misconduct, testing the system and

removing and reducing risk.

* Expand the number of regular and

special audits

+ Conduct unannounced audits

_53_




Guidelines for Research Ethics Education at Nanzan University

These Guidelines are based upon the Guidelines for Responding for Misconduct in Research (by the

Ministry of Education, Culture, Sports, Science and Technology (MEXT)), Nanzan University Regulations
for Misconduct in Research, and the Nanzan University Regulations for the Administration of Public

Research Funds, and determine the requirements for research ethics education at Nanzan University
(hereafter referred to as the “University”.)

1. Method of implementation

The method of implementation is that offered by the e-learning program of the Association for the
Promotion of Research Integrity (APRIN)

2. Intended audience

The following people are the intended audience:
(1) All fully tenured employees involved in education and visiting researchers.

(2) All fully tenured administrative staff workers (both fully-tenured and full-time contract workers) and
all other administrative workers involved in research activities.

(3) Students enrolled at post-graduate level (masters, doctorate, vocationally oriented degree programs)

. Courses available to take

The courses to be taken are given in Chart No. 1.

. Timing of the courses

The timing of the courses shall be as given in Chart No. 1. From now, they shall be undertaken once
every three years.

. Exemption from taking the course
An exemption for taking the course shall be granted in the following cases.

(1) If the person has undergone a course in research ethics at a separate institution within the past three
years and the content of that course matches that of the course specified by Nanzan University.
However, in the third year since the person took that course in research ethics at a separate institution,
he or she will take the course in research ethics offered by Nanzan University.

(2) If the Compliance Officer grants an application for exemption due to unavoidable reasons such as
illness etc. that makes taking the course difficult.

. Management of course attendees and course results

The management of those who attend the course in research ethics and of course results shall be carried
out by the Compliance Office and the Research Promotion Office.
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Supplementary provision

These Guidelines were implemented from 1 April 2022

Supplementary provision

Amendments to These Guidelines were implemented from 1 April 2025

Chart No. 1

Course participant

Course

Course period

All tenured

involved in education and visiting

fully employees

researchers (specially appointed,

project and non-tenured)

Those taking the course should

choose from JST Courses
[Humanities (5 units)], [Science
& Engineering (7 units)], [Life &

Medical Sciences (7 credits)]

time of employment

All fully tenured administrative staff
workers (both fully-tenured and full-
time contract workers) and all other
administrative workers involved in

research activities

Abbreviated course (1 unit)

time of employment

Doctoral students enrolled in the
Graduate School of Sciences and

Engineering

JST Courses [Science&Engineering
(7 units)]

time of matriculation

Doctoral students enrolled in a
school other than the Graduate

School of Science and Engineering

JST Courses [Humanities (5 units)]

time of matriculation

Post-graduate students enrolled at

masters oriented degree programs

Abbreviated course (1 unit)

time of matriculation
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April, 2026

To: All Researchers and Research Support Personnel

Periodic Implementation of Research Ethics Education

In keeping with the Guidelines for Responding to Misconduct in Research adopted in 2014 by the Ministry
of Education, Culture, Sports, Science and Technology, from the 2015 academic year, research ethics
educationat Nanzan University has been provided once every three years using e-learning materials for full-
time tenuredteaching staff, administrative staff who deal with public research funding and post-graduate
students. Thoseundertaking it during the 2026 academic year will be advised as to the method etc. to be
used and we request that you ensure that you undertake it by the date specified.

Details

All researchers affiliated with Nanzan University (#1) and research support personnel (#2) are required
to refresh their understanding once every three years using the e-learning materials specified by the
University. (Those who undertake the education in the 2026 academic year will be those who took it in
the 2023 academic year).

Researchers (including those who are specially appointed, working on projects or are part-time
researchers whose main duties are outside of Nanzan University or those who have no other main
duties) should notify usif they have undergone the instruction through a different institution, but if they
have not done so they should use the e-learning materials specified by Nanzan University.

Furthermore, those newly appointed researchers and newly employed research support personnel will
undergo this instruction by e-learning at the time of their appointment and will be required to submit an
oath regarding their adherence to the University’s internal regulations and the undergoing of research ethics
education.

(#1) Fully-tenured academic staff and researchers (including those who are specially appointed,
working on projects or are part-time researchers whose main duties are outside of Nanzan University or
those who have no other main duties.). This does not apply to non-tenured part-time instructors for
whom research is not included in their job description. However, such people are included among
researchers if they undertake research activities at Nanzan University that are supported by competitive
funding.

(#2) All full-time tenured administrative staff (fully-tenured and limited full-time staff) and other
administrativestaff etc. who are involved in research activities.

(Reference) The following applies to post-graduate students and under-graduate students.

e In addition to what each of the graduate schools may carry out, post-graduate students (masters
course, doctoral course, vocationally-oriented degree course) are required to undergo instruction
upon enrolment using the e-learning materials specified by the University. Students who do not
will be instructed by their academic advisor to ensure that they do.

e Under-graduate students: In addition to the research ethics education that under-graduate students
receive when they enter their respective faculties, students enrolling to enter from the 2017
academic year onwards will, in their first year of studies, undergo education in research ethics
through the required general education subject entitled “Information Ethics.”

Taro Okuda Vice President for Research and the Support of Education
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Oath of Legalization

To the President of Nanzan University:

I, , hereby agree to “the Standards in
ConductingResearch Activities of Nanzan University” in pursing research activities at
Nanzan University and solemnly promise the following:

1  To follow and obey the regulations of Nanzan University
2 To not carry out illegal acts
3  To take the punishment and legal responsibilities required by the Public

Research Fund Distributing Organizations and by Nanzan University if the
regulations were violated and illegal acts were carried out.

Signature

Affiliation Date
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Research costs that fall within the range of commissioned research, joint research
with off-campus entities, grant donations and research costs paid by research subsidy

funding from private foundations etc.

The scope of use of direct costs required in order to fulfil the aims of commissioned
research, joint research with off-campus entities, grant donations and research subsidy

funding from private foundations etc. shall be as follows:

Category Scope of use
Honoraria payments (including accommodation and travel expenses) for public
Honoraria lectures and guidance or advice (including invited guests), or payments to people
who have collaborated on research.
Travel Travel expenses both within Japan and overseas of Nanzan University researche.rs
expenses and .resear.ch collaborators fF)r th.e purpose of their resea'rch (travel expenses in
keeping with the Nanzan University travel expense regulations).
Consumable Books that cannot be capitalized (cost of consumable books) and periodicals and
supplies journals etc. Research-related consumable supplies such as writing materials,
expenses photocopying within the University (including copy cards), photographs, computer
software, audio materials etc.
Technical
instruction Payments for technical instruction and advice to the researcher in question
expenses

Labor costs

Costs incurred through the temporary employment of research assistants etc. to
support research activities.

Outsourcing of services such as interpreting, translation, proofreading or surveys

outsourcing Spayments made to individuals for interpreting, translation, or proofreading etc.
cxpenses shall be viewed as honoraria payments.

Supplies Research supplies of a cost of between 50,000 and 200,000 yen for one item or
expenses set, and that will last for at least one year.

Equipment Research equipment of a cost of at least 200,000 yen for one item or set, and
costs that will last for at least one year.

f(r)lslz‘;lng Costs incurred for printing and binding of materials related to research activities.

Meeting costs

Costs incurred for food and drink provided in meetings etc. related to research
activities.
$$Within 1,000 yen (excluding tax) per person

Other
expenses
related to
research
activities

- Communication and freight costs such as stamps, courier fees etc.

- Maintenance and repair costs of research apparatus such as computers.

- Annual fees of research groups outside Nanzan University, plus their
participation costs and the cost levied for organized social gatherings etc.

- Charges incurred for access to data bases.

- Expenses for services contracted out for data analysis etc.

- Expenses for rental cars (and gasoline) used when on research-related trips.

- Other expenses such as remittance fees, registered mail costs, and visa costs.

Note:

With regard to the scope of use and accounting procedures, if there are requirements for commissioned
research, joint research with off-campus entities, grant donations and research subsidy funding from private
foundations etc. those requirements should be adhered to.

20 February 2009

Directors of University Administrative Affairs Meeting

Approval by the Vice President for Research and the Support of Education,
dated 29 February 2024. Approval number (232998)
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Guidelines for the handling of indirect costs related to commissioned research, joint research with

off-campus entities, grant donations and research subsidy funding from private foundations etc.

1.Aim
Based on Clause No 6 of Article 5 of the Nanzan University Regulations on Commissioned Research
and Clause No 7 of Article 6 of the Nanzan University Regulations on Grant Donations, the necessary
stipulations for the handling of indirect costs concerning commissioned research, joint research with
off-campus entities and grant donations will be determined by these guidelines. In addition, the
necessary stipulations for the handling of indirect costs concerning research subsidy funding from
private foundations etc. will be covered by these guidelines.

2. The ratio of indirect costs related to commissioned research and joint research with off-campus
entities

Of the research funds received from sources outside the University based on contracts governing
commissioned research contracts or joint research with off-campus entities, the indirect costs required
to fulfil the research in question shall be 10 percent of the total.
On cases when the research funds received from outside sources exceed 500,000 yen, of the indirect
costs, it is possible to apportion an amount minus 50,000 yen to the faculty or research institute to
which the instructor in charge of the research is affiliated.
However, indirect costs incurred with regard to commissioned research and joint research with off-
campus entities in the Faculty of Science and Technology, Graduate School of Sciences and
Engineering and the Center for Science and Technology shall be calculated as 15% of the total
amount. In addition, 10% of the cost of technical instruction shall be handled as indirect costs.
Also, if the ratio for handling of indirect costs is specified in regulations for commissioned research
and joint research with off-campus entities, that should be adhered to.

3. Ratio of indirect costs related to grant donations
Of the amount donated to help promote the research of a specific instructor or education and research
in a specific field, the indirect costs required to pursue the research of a specific instructor or the
education and research in a specific field shall be calculated as 10% of the total.
If the amount donated exceeds 500,000 yen, of the indirect costs within the donated amount, it is
possible to apportion an amount to minus 50,000 yen to the faculty or research institute to which the
instructor in charge of the research is affiliated.
However, with regard to grant donations to instructors in the Faculty of Science and Technology,
Graduate School of Sciences and Engineering and the Center for Science and Technology, indirect
costs shall be handled as 15% of the total amount.
Furthermore, if the person making the donation must abide by regulations that specify a fixed
percentage for indirect costs, that should be adhered to.

4. Percentage of indirect costs related to research grants for private foundations
Of the research costs that are based on research support from private foundations, the percentage of
indirect costs required to pursue the research in question shall be determined in accordance with “3.
Ratio of indirect costs related to grant donations”.

5. accounting
After payment to the University accounts, and after indirect costs are subtracted, the research budget
for the person in question shall be determined through application made by the person in charge of the
research or the person receiving a grant donation. Budgetary management that is mixed with other
research funds will not be permitted.
However, apart from indirect payments for technical instruction, indirect costs incurred in the Faculty
of Science and Technology, Graduate School of Sciences and Engineering and the Center for Science
and Technology are handled as operational costs of the Center for Science and Technology.
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Supplementary provision
These guidelines became applicable on 1 April 2005.

Supplementary provision
Amendments to these guidelines became applicable on 1 July 2006.

Supplementary provision
Amendments to these guidelines became applicable on 1 September 2010.

Supplementary provision
Amendments to these guidelines became applicable on 1 April 2016.

Supplementary provision
Amendments to these guidelines became applicable on 1 April 2024.
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