
①JSPS  Electronic Application System(科研費電⼦申請システム)
Click on「研究者ログイン」or 「Researchers login」.

＊Either way, the next page will show 
the same thing.



②Please log in using the same ID and password as e-Rad.

If you have forgotten your e-Rad ID and 
password, please contact the Educational 
Planning and Research Promotion Office.

○ID：We can tell you it, if necessary.
○パスワード：
You must first decide a new password, then 
we can reset your password. 



③ Click on 「交付内定・決定後の⼿続きを⾏う」.



④The screen will change to the “接続しています（Connecting）” screen,
Please wait a moment.



⑤ The “Points for Verification Pledge the Maintenance of Propriety in Research Activities
and Appropriate Use of Research Grants" screen will be displayed. → Please check all boxes.

Once all items have been ☑ʻd, the 
“次へ進む（Next）" button can be 
pressed.



⑥ Click on “課題状況の確認”.

You will see all the information you have about your research funding. 
Click on “課題状況の確認” for research proposals to be continued next year. 

（ Your assignment number will be included in the email. ）
※If your research project number has a "K" in it.



⑦「必ず提出する書類」― Click on “Enter” (green button) in the “⽀払請求” field. 

In this case, you need to prepare and 
submit a “⽀払請求書” for “FY 2025”.
※You must submit a “⽀払請求書” to accept 
research funding for the following year.

必ず提出する書類→Documents that must be submitted.



⑧ “Points for Verification Regarding the Completion of Research Ethics Education 
Coursework, etc.” screen will be displayed. →Please confirm and ☑ then click "Next".

The University requires researchers to attend "Research 
Ethics Education" once every three years. 
The certificate is valid until the end of the third year.

EX) ・Last attended in 2022
→The certificate is valid until the end of March 2025.

The course is managed by the Educational Planning and 
Research Promotion Division, so even if you need to take 
the course again in 2025, please click ☑ and click “次へ
進む（Next）“.

Once all items have been ☑ʻd, the 
“次へ進む（Next）" button can be 
pressed.



⑨ “Entry of Invoice Information” screen will be displayed. 

The amount entered in the "Grant Delivery" is 
entered by default.

The principal investigator's information is entered 
by default. Please check to make sure there are 
no errors.



⑩ “Invoiced amount” screen will be displayed. 

2025年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

If you wish to pause your work, click on “Save Temporary”. If you are logged in for a 
long time, you may time out, so it is recommended that you save your work frequently.

The entry method for 
each item will be 
provided in turn starting 
on the next page.



⑪ First, enter the “Estimated Unused Amount for FY2024（A）”.

2024年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2024(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

The method for calculating the 
“Estimated Unused Amount for 

FY2024(A)" is provided on the next page.



⑫ The method for calculating the “Estimated Unused Amount for FY2024(A)”

You check your co-investigator(CI) remaining balance(I）
and the amount expected to be spent during the fiscal 

year（Ⅱ）. 

YES

NO

Co-I：Nanzan University Co-I： B University
The remaining balance can 
be checked through 科研費

プロ≪リンク≫.
Please confirm directly with 

the co-investigator.

①（Ⅰ）￥ −（Ⅱ）￥
＝￥ (Estimated amount unused by the co-I)

Check your remaining balance in 科研費プロ≪リンク≫.→

You are planning to use the money within the fiscal year. →

YES NO

②Remaining amount of PI：￥

「 Estimated unused amount ＝①＋②」

③ The amount expected to be spent during the fiscal year. ：￥

「 Estimated unused amount ＝①＋②−③」

Co you have the Co-Investigator(s)?

(1) Please enter the "estimated unspent 
amount" in 10,000 yen increments. 
（ Approximate is fine. ）※ No "," is required.
(2) If you plan to use up the remaining balance 
by March, simply set the "estimated unused 
amount" to "0 yen". 
(3) The final amount remaining at the end of 
the fiscal year and the "estimated unspent 
amount" entered this time do not have to 
match (JSPS does not check that strictly.)



⑬ Enter the amount calculated in ⑫ under “Estimated amount unspent in FY2024（A）”.

2025年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)



⑭ Next, enter the “Invoiced Amount for FY2025”.

2025年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

【Direct Costs】
Please transcribe the "FY2025 
Billing Amount" on the email you 
received from the Educational 
Planning and Research Promotion 
Division.
【Indirect Costs】
“Direct Costs”×0.3 is automatically 
calculated.
Ex.）Direct Costs=\300,000

→\300,000×0.3＝\90,000

If the research period continues beyond FY2026 and there are plans to 
change the research plan, the amount requested for FY2025 can be 
increased (used ahead of schedule).
In that case you must enter the "reason for the advance use".



⑮ Click on “Recalculation”.

2025年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

①Click on “Recalculation”.

② “Estimated Amount Required Amount for 
FY2025 ” will be updated. 

＝ ＋

※After clicking “Recalculate”, confirm that the 
amount has been updated to the amount shown in ↑.

Estimated Amount 
Required Amount for 

FY2025 
Estimated amount 
unspent in FY2024

Invoiced Amount 
Fiscal for FY2025



⑯Then, enter the “Invoiced Amount in the First Half(Apr-Sep)” and “Invoiced Amount in the 
Second Half(Oct-Mar)” .

2025年度所要⾒込額(A+B)
Estimated Required Amount for 
FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

Input method will be 
guided on the next page.



⑰ Check whether the “Estimated Amount Required for FY2025" is more or less than 
3 million yen and enter accordingly.

2025年度所要⾒込額(A+B)
Estimated Required Amount 
for FY2025(A+B)

2024年度未使⽤⾒込額(A)
Estimated Unused Amount for 
FY2024(A)

2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal for 
FY2025(B=a＋b)

More than 3 million yen?
NOYES

Enter the same amount 
in “First Half(Apr-Sep)”
as in                              

.
In the case of the image 
1100000".

Enter 0 yen in “Second 
Half(Oct-Mar)”.

Divide 

Into “First Half(Apr-
Sep)” and “Second 
Half(Oct-Mar)”.
Please enter in 100,000 
yen increments.

“Invoiced Amount

You are free to choose how 
you want to allocate them.
Ex.）
Invoiced Amount：\2,400,000
First Half ：\1,400,000
Second Half ：\1,000,000

Click on “Save 
Temporary and Go to 
Next” when you have 
completed the form.

Fiscal for FY2025”
“Invoiced Amount

Fiscal for FY2025”



⑱ If two or more researchers are conducting the research, please assign “Estimated Amount 
Required for FY2025” and “Invoiced Amount Fiscal for FY2025” to each researcher. 
→Please make a note of this information as it will be entered later.

2025年度所要⾒込額(A+B)
Estimated Required
Amount for FY2025(A+B)
2024年度未使⽤⾒込額(A)
Estimated Unused
Amount for FY2024(A)
2025年度請求額(B＝a＋b)
Invoiced Amount Fiscal 
for FY2025(B=a＋b)

Pl Co-l A Co-l B

\50,000 \30,000 \20,000

\600,000 \300,000 \200,000

\650,000 \330,000 \220,000

Please make a note of the amounts enclosed 
in and              .



⑲“Display of Information on the Form of the Request for Payment”screen will be displayed. 

If there are no problems with the content, 
and you are satisfied with your 
information, click on “Go to next".

If you want to correct a section, click on "Go Back to Previous Step".



⑳“Entry of Members of the Funded Project, etc.”screen will be displayed. 

Please read ＜Note＞！



㉑“Project Members List (Principal Investigator, Co-Investigator)”screen will be displayed. 
→Please register whether the researcher plans to export "List Rules" cargo or 

provide "List Rules" technology

＊ After clicking “Save Temporary”, co-investigator 
can operate the electronic application the JSPS  
Electronic Application System. 

＊ If you have co-investigator, please ask co-investigator 
to register this field.

This is a new input field added this year. Co-
investigator must also register this field in 
the JSPS  Electronic Application System.

Please see the another manual.



㉒Please describe their role in the project for FY2025.

＊Do not describe it as just “Principal 
Investigator” or “Co-Investigator”.
＊Do not use only words like “experiment” or 
“investigation.” Please describe in writing, 
e.g., "Experiments and data analysis of △△△."

Please describe their role in the project 
for FY2025.



㉓ Enter the amount in parentheses noted in ⑱ in the "Amount of Direct Expenses 
Required for the Year."

For the fiscal year in question 
(= FY2025) Amount of direct expenses 
required (breakdown by researcher)



㉔ Enter the amount in parentheses noted in ⑱ under "Amount of direct expenses 
claimed for the year".

For the relevant fiscal year (i.e., 
FY2025) Amount of direct expenses 
claimed (breakdown by researcher)

You can also change the display order.

If you are satisfied with the 
content, click “Go to Next".



㉕【 Only those who are applicable 】To increase/decrease the estimated grant amount, 
enter the amount in the space marked with an asterisk (*).

＊
＊

2023年度
FY 2023

2024年度
FY 2024

2025年度
FY 2025
2026年度
FY 2026

Amount in the Form 
of the Formal 

Application for Grant 
Delivery, etc.

Grant Money (to Be 
Delivered)after the 

Change. 

The amount allocated for FY2024 has been changed from 
1,200,000 yen to 1,500,000 yen (moved forward),
The FY2025 allocation was reduced from 1,100,000 yen to 
800,000 yen,
and adjusted so that the total amount for the entire period 
remains the same.



㉖ 【 Only those who are applicable 】If you wish to advance your research expenses, you 
will need to enter the following two points.

Necessity of requesting 
payment in advance in FY2025; 

background for requesting 
payment in advance.

Reasons why the research 
objectives can be achieved even 
with a reduction in the amount of 
the planned grant for FY2026 and 

beyond.



㉗ 【 Only those who are applicable 】 Enter the "Research Implementation Plan for the 
Current and Subsequent Years.

Research 
implementation plan for 
this year (FY2025) and 

beyond

Please enter a description of "how the research plan will be modified."



㉘ 【 Only those who are applicable 】 If you "plan to purchase goods valued at 500,000 
yen or more," enter that information.

Click on “Save 
Temporary and Go to 
Next” when you have 
completed the form.



㉙ The information you have entered so far will be converted into a PDF file.

Click on the blue button labeled 
[⽀払請求書の確認] to download 
the document converted to PDF.
→Please make a final check to 
ensure that the content is correct.



㉚Click [確認完了・送信] to send the document to the Educational Planning and Research 
Promotion Division.

Click on「確認完了・送信」.



㉛ Click "OK" when the following screen appears.

研究推進係（科研費担当）e-mail:
kenkyu-support@nanzan-u.ac.jp

Please notify the Educational 
Planning and Research 
Promotion Division by e-mail 
or phone that your submission 
is complete.

If [所属研究機関受付中] is displayed, the 
transmission is complete.

(Transmission Completed)

(Transmission Confirmation)



㉜ The Educational Planning and Research Promotion Division will confirm the contents.
If there are any corrections that need to be made, we will contact you after returning the 
documents.

See ① through ⑥ in this manual for the screens to log in.

Clicking on the green [修正] button 
will take you to screen ⑨ and 
subsequent screens in the manual.



㉝ If you have a distributor, the Educational Planning and Research Promotion Division will ask 
you to prepare a document called 「科研費分担⾦配分額使⽤内訳書」.
Prepare this with reference to the “FY2025 Claimed Allocation” amount entered in 「⽀払請求書」.

Amount Required

Estimated 
unused amount
Amounts billed

代表者 分担者A 分担者B

￥50,000 ￥30,000 ￥20,000
￥600,000 ￥300,000 ￥200,000

￥650,000 ￥330,000 ￥220,000

For the relevant fiscal year (= FY2024) Amount of direct 
expenses claimed (breakdown by researcher)

Please determine the "expense breakdown" for each researcher.
Researchers affiliated with Nanzan University will have the amount entered in 科研費Pro.

In the case of extramural researchers, an 「分担⾦配分通知書」 will be sent to your 
institution (to be sent around June).



㉞「⽀払請求書」 must be made around February of each academic year until the 
assignment is completed.
Please be sure to check back in the future for further announcements from the Educational 
Planning and Research Promotion Division.

FY2024
1st Year of Research

FY2025
2nd Year of Research

FY2026
3rd year of Research 

交付内定→交付申請 ⽀払請求 ⽀払請求

EX.


