
CJS Online Application
Step-By-Step Instructions



Step1_1.Register your basic information
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Select "Online Application for Center for Japanese 
Studies" 

Select Semester (Fall or Spring) or Summer Japanese 
Program. 



Step1_1.Register your basic information
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Enter the Name , Date of Birth, Sex and Email address,
and click "Send E-mail for Confirmation" to receive a confirmation code.

! Attention !
Please enter your family name, given name, and middle name 
EXACTLY as they appear on your PASSPORT.

Select program name,  IJP or MJP for Fall and Spring 
semester.

Click here



Step1_1.Register your basic information
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Check the Confirmation 
Code

Check out the message sent to the registered e-mail address.

If you did not receive the message, the wrong address might 
have been registered. In this case, go back to the beginning.

9876

9876



Step1_2.Receive a confirmation email
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Click here

After confirming the Confirmation Code, go back to the online 
application system, and continute to enter the information. 

Fill out the information and hit "Next" on the bottom to go to the 

Select the institution you 
currently belong to or from 
which you graduated.
If the name does not 
appear, 
select "Others" and indicate 
the institution name in the 
"Name of Institution" 

Make sure to confirm your category with your exchange 
coordinator or organization. If you are from an exchange 
partner institution and are unsure whether you fall under 
"Exchange" or 'Fee-paying,' please check with your study 
abroad coordinator. If you are not an exchange student or 
do not belong to any organization, select 'Self Financed."

9876



Step1_2.Receive a confirmation email
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Make sure the information is correct, and click on "Register" 
button.
You cannot change the basic information after registration 

〈Fall & Spring Semester〉
・Self Financed students : ¥10,000 

・Other category students : ¥ 0

〈Summer Program 〉
・All category including Self-financed students: ¥0

Click here



Step1_2.Receive a confirmation email
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Application ID  and Security Code will show up on the screen.
Keep the information to go to the next step.

Check out the email and make sure the registerstration 
confirmation email has been received.
Click the link included in the mail to go to the next step.

2021SA013

2021SA013
1277

1277



Step2_1.Log in and check To Dos
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Click the link included in the register confirmation email
and enter the information to log in to the online application.

Check "To Do"s and start working on them.

(1) Admission Application Format
Enter your academic information, housing,  financial information 
etc. Follow "Step2_2. Application Form" explanation.

(2) Upload Forms
Upload filled out Essay, Japanese Language Information and CoE
from here. Follow "Step 2_3.Upload Forms" explanation. 

(3) Upload ID photo
Upload your ID photo taken within 6 months.  Follow "Step 2_4. 
Upload ID photo" explanation.

(4) Download Forms
Filled out application forms will be downloaded. Keep these files
until your enrollment. Follow "Step2_5.Download Forms" 
explanation.

Make sure that Name and Date of Birth should 
match the one you registerd in Step 1.

Enter the Application ID and 
Security Code sent to your email.

Click on "Next"

(1)

(2)

(3)

(4)



Step2_2.Application Form
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Click on "Admission Application"



Step2_2.Application Form

10/40

Make sure the registered information is correct.

Select your desired Japanese course level, but your final Japanese course 
level will be determined based on the results of the placement tests.
IJP applicants : Intensive Japanese I ~ V (VI level will be offered only in 
Spring Semester)
MJP applicants: Fundamental Japanese I~III (IV level will be offered only in 
Spring Semester)
Summer Program applicants : Summer Japanese I~VI

DO NOT WRITE ANYTHING IN THIS SECTION

Applicants for the Summer Program and IJP in the Fall/Spring Semester 
are required to select "Other". 

MJP in Fall/Spring applicants from non-English speaking countries are 
required to demonstrate English proficiency as an entrance requirement.
Upload your score certificate if you select either IELTS or TOEFL iBT.
Please select "Other" if you are from English-speaking countries.



Step2_2.Application Form

11/40

Select study period. Spring semester 
applicants can select only one semester.

Select your plan after completing the CJS 
program.

Select "YES " if you have studied at CJS 
before

Select your nationality as written on your 
passport. If you're a dual nationality holder, 
please contact to the CJS Office.



Step2_2.Application Form
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Enter the information as written on 
your passport .

Enter your complete address

Enter the name of CITY

Enter the name of STATE



Step2_2.Application Form
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Select your visa status from the drop-down menu
if you are currently residing in Japan.

You will receive the CoE in PDF format via email
according to the following schedule:

※The above schedule is subject to change.

Due to the change in the method of sending the CoE, it is 
no longer necessary to ask for the delivery address of the 
CoE. Therefore, please select "Yes" in this section.

This section is for students applying for the Fall and Spring 
semesters. Students applying for the Summer program do not need 
to submit a CoE, so please select "Yes" to skip this question.



Step2_2.Application Form
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Enter "Expecting " graduation year and month.

Enter the total years of education from elementary school 
to the currently enrolled year. This should be over 12 years.

For instance, if you attend in the third year at the U.S. 
university as of today, the total will be 15 (years). (including 
12 years of education from Primary to Secondary school )

Education 1
University / High School you're currently enrolled in
or you graduated

Education 2 High School / Junior High School you graduated
Education 3 Junior High School / Elementary School you graduate

Enter your Educational background in the following way:



Step2_2.Application Form
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If you're currently studying in Bachelor, Master, or Doctor 
Degree, select your expected degree acquired Year/Month.
If you have already acquired  Degree and do not belong to
any educational institutions, mention your final Degree 
acquired Year/Month.

Enter your Major and Minor (if you have)

If you have experience studying in Japan, select "YES" here.



Step2_2.Application Form
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This information should match with your Certificate of 
Eligibility (CoE) financial information, excluding Summer 
Program applicants.

If you will receive scholarships or rend a loan to cover your 
payment in Japan, please submit the evidence to the CJS 
Office.



Step2_2.Application Form
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You can select the type of accommodation. We will arrange 
your residence based on your choice here. If you arrange it 
on your own or already live in Japan, select "self-arranged".

We'll consider this section when making housing 
arrangement.



Step2_2.Application Form
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Fill out this section if you have any.



Step2_2.Application Form
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The required section will vary depending on your selection. 
If you need special care, please specify it in the comments.



Step2_2.Application Form
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This information is used for housing arrangement.
If you need special care, please specify it.



Step2_2.Application Form
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If you are taking medication, please specify the exact names .

If you need any support including in private and academic 
setting, indicate specifically what you need.



Step2_2.Application Form

22/40

When you finished the process,
its status will become "Complete"

Go To Step2_3. Upload Forms▶



Step2_3.Upload Forms
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Click on "Upload Forms".



Step2_3.Upload Forms
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Before uploading files, download the following three 
files by clicking *Please use this file to edit 
1) Essay
2) Japanese Language Information sheet 
3) Application for Certificate of Eligibility form

For the Application for a Certificate of Eligibility (CoE), 
only Fall and Spring semester applicants are required 
to upload the form.

(2)

(1)

(3)



Step2_3.Upload Forms
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Essay Form
Fill out as much as possible
in English or Japanese

Japanese Study Information
Fill out your Japanese language studying
information.

Certificate of Eligibility (CoE)
Follow the CoE instructions and fill out the 
information carefully.
CoE Instructions : https://bit.ly/3AP8vUk



Step2_3.Upload Forms
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Select the file name from the pull-down list, 
click "Choose File" you intend to upload.

After selecting the file, click "Upload".

Upload all the files until all of the status 
become "Complete".

Go back to the "To Do" page

Upload an English proficiency test score certificate for those who 
are applying to MJP from non-English speaking countries.



Step2_3.Upload Forms
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When you finished the process,
its status will become "Complete"

Go To Step2_4. Upload ID Photo▶



Step2_4.Upload ID Photo
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Click on "Upload ID Photo"

・Do NOT use the same photo of your passport

・Check out the photo speficifications in the link below:
https://www.moj.go.jp/isa/applications/status/photo_info_00002.html?hl=en



Step2_4.Upload ID Photo
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Save the photo to upload on your PC and Click on 
"Choose File" button.

To resize the photo, click on  "Show the Photo"



Step2_4.Upload ID Photo

30/40

Resize the photo to fit the designated frame

Resize bottun

Make sure the photo is fit to the frame

Clip the photo



Step2_4.Upload ID Photo
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Make sure the photo can meet the following 
specifications, too.

・Do NOT use the same photo of your passport

・Make sure there are margines on the tops and sides



Step2_4.Upload ID Photo
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When you finished the process,
its status will become "Complete"

Go To Step2_5.Download Forms▶



Step2_5.Download Forms
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Click on "Download Forms".



Step2_5.Download Forms
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Filled out Application forms are downloaded. Keep this 
PDF files until your enrollment.



Step2_5.Download Forms
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When you finished the process,
its status will become "Complete"

Go To Step3. Application Fees Payment▶



Step3.Application Fees Payment
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Click on "Entry Payment Site"

Self-Financed students are required to pay here.

All applicants for the Fall and Spring semesters,
except for self-financed students, and all applicants
for the Summer Program may skip this section.



Step3.Application Fees Payment
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Enter Card Information  

!! When making your payment, you will leave the application page!! 

Double check the entered 
information

Click this button to make a 
paymentClick this button to confirm 

filled information



Step3.Application Fees Payment
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Your payment  has been 
successfully made.



Step3.Application Fees Payment
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When you finished the process,
its status will become "Complete"

Go To Step4.Submit Online Application▶



Step4.Submit Online Application

Click on "Submit" to complete your application.

Online Application completed.
Please do not miss to send a Letter of Recommendation.

Before submitting the form,
make sure all of the status become 
"Complete".
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